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ABOUT THE COURSE 

 

Accounting and Taxation course is designed to impart the manual accounting, taxation, IT and 
computerised accounting skills to the learners. The introduction of GST has changed the entire indirect 
tax system of the country. GST made India one country one market.. To pursue a job in accounting and 
taxation field one must possess GST practicing skill. This revision aims to replace all the prevailing taxes 
subsumed by GST from the syllabus and to include GST in the syllabus. Thus the employability of pass 
outs in the field of accounting and taxation will improve 

Changes in the following chapters are made to incorporate GST in the syllabus.  

1. In Module 2 chapter 1, modification is made to incorporate GST. 
2. In  Module 3 chapter 5,  modification is made to incorporate  GST 
3. In Module 4 chapters 4 and 5 are  deleted and a GST chapter is included 
4. All other chapters in Module 1, Module2, Module 3 and Module 4 continue in the 

syllabus. 

 
MODULE  MODULAR SYLLABUS BEFORE 

INCORPORATING GST  
GST INCORPORATED MODULAR 

SYLLABUS 

MODULE 2 
MANUAL 

ACCOUNTING 
PRACTICES 

 
 
 
 
 

 

UNIT 2.1 Manual Accounting: 
Business transaction-meaning and 
types-Basic accounting terms-
Accounting Equation/Balance sheet 
equation-Accounting rules –modern 
approach-Accounting from source 
document/vouchers-Familiarising 
VAT/GST and TDS (VAT must be 
replaced with GST as and when GST  
implements)-Collect the account 
books(day book and ledger) for 
accounting purpose-Record 
transactions based on the source 
documents collected or prepared in the 
journal  and subsidiary books-prepare 
ledger and prepare trial balance 

UNIT 2.1 Manual Accounting: 
Business transaction-meaning and types-
Basic accounting terms-Accounting 
Equation/Balance sheet equation-
Accounting rules –modern approach-
Accounting from source 
document/vouchers-Familiarising GST –
TDS under Income tax -Collect the 
account books(day book and ledger) for 
accounting purpose-Record transactions 
based on the source documents collected 
or prepared in the day book and journal 
proper  -prepare ledger - prepare trial 
balance 

MODULE 3 - 
COMPUTERISE
D ACCOUNTING 

UNIT3.5 TAX ACCOUNTING 
INTALLY  :                                        
Enabling VAT (VAT must be replaced 

UNIT3.5 TAX ACCOUNTING 
INTALLY  :                                         
Enabling  GST -Enabling TDS 
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 with GST when  GST is implemented 
and incorporated in Tally)-Enabling 
TDS in tally-Enabling Service Tax in 
tally 

MODULE4 – 
TAXATION 

 

UNIT 4.4 VALUE ADDED 

TAX(*** VAT must be replaced 

with GST when  GST is 

implemented)  

VAT - Basic terms used in KVAT –
Input VAT and output VAT - VAT 
schedules - VAT rates - 
Presumptive VAT - 
Compounding of tax – Input tax 
credit- Computation of VAT -  
Procedure for e_filing of VAT 
returns  - Liability for 
registration - Procedure for 
registration - The CST 

UNIT 4.4 GOODS AND SERVICE 
TAX: 
Introduction to GST-GST Acts 2017 –
GST Acts-Classification of GST-GST 
Council-Basic terms in GST -Levy and 
collection of GST-Concept of supply-
Composition scheme-Input tax and output 
tax –Reverse Charge Mechanism-GST 
rates and HSN Code- GST computation 
and payment -Registration under GST 
Act-Tax Invoice , Accounts and Records -
GST returns and Assessment 

MODULE4 – 
TAXATION 
 

UNIT 4.5 OTHER INDIRECT 

TAXES 

Service Tax – Excise Duty – Customs 

Duty 

Excluded from syllabus since these taxes 
are subsumed by GST 
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Revised Syllabus of Module1 Office Automation for Business 

 

UNIT 1.1 Information Technology                           (PERIODS 50) 
Introduction to Information Technology – Data processing - Data presented inside a computer - 
Characteristics of computers - History of computers -Evolution of computers - Classification of 
computers - Hard wired programming and stored program concept - Computer Organisation – Computer 
as a data processing machine - Basic computer operations - Functional units - System components - 
Input/ Output ports (I/O ports) – Microprocessor - The Memory - Memory organisation - Types of 
memory - Advanced portable storage devices - Memory hierarchy - Input /Output Devices - Computer 
Software - Software  - Classification of software - Malicious Software – Copyright - Software piracy-
Licensing - Free software philosophy - Application of information Technology – Communication – 
Business - Medicine and Health care – Entertainment - E-Governance – Education - Engineering 
manufacturing – Science - IT policy in Kerala state - E-commerce - M-commerce - Online trading - Net-
Banking  
 

UNIT 1.2 Computer hardware and operating system                       (PERIODS 80) 
Components of a Personal Computer - Parts of a personal computer – Booting – BIOS – POST - Disk 
Operating System  - Windows 7 OS - Basic file and folder operations - Accessories - Installing and 
Managing Windows 7 – Steps to install Windows 7 - Hard drive preparation – Formatting - Device 
Driver - Installing a printer driver - Changing file views in windows7 - Control panel - User creation and 
rights - Trouble shooting - Creating start-up disk - Sharing files - Internet connection and Firewall -
Windows Explorer- Installing MS office- Installing DTP software – Installing Tally - Maintaining 
Computer Software - Transferring computer data  
 

 
UNIT 1.3 Office Automation                                                               (PERIODS 100) 
Office Automation basics - Concept of office -Nature of work in office - Need for office automation  - 
MS Word- User interface of MS word - Creating a document -  MS Excel - Starting MS Excel - User 
interface of MS Excel- The work sheet - Formulae  - Sorting - Working with chart - MS Power point - 
Creating presentation indifferent ways - Inserting a new slide - Adding themes - Saving a presentation-
 Set up the show  - MS Access -Advantages of DBMS - Data Models - Terminologies used in RBDMS - 
MS Access - Creating a query in the query design option - Creating a form using Form wizard – Reports 
– Import -  MS Outlook  
 
 
UNIT 1.4 Linux and open office                                                            (PERIODS 50) 
Introduction to Linux -History of Linux - Advantages of GNU Linux - Linux file system structure - Linux 
Kernel - Login and logout in Linux - Linux command - Open Office writer - Introduction to Open office - 
Apache Open Office - System requirement  Starting Open Office Writer - Advanced features of Open 
Office Writer - Character Formatting - Background Colour - Paragraph Formatting - Bullets and 
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Numbering - Indents  - Creating an index of a document - Open office calc -Selecting cells - Cell 
formatting - Inserting Rows/Columns - Built in functions - Charts in Calc - Addressing Cells - Data 
Range - Work sheet -Auto fill – Filter - Data Sorting - Totals and sub totals - Protection  - Open office 
impress - Important features of impress - Bringing different objects into slides - Adding Text - Different 
views - Adding New Slides to Your Presentation – Background  - Slide Transition -Animating objects in a 
slide -Watching slide show.  

 
 

UNIT1.5 Internet and Malayalam computing                                      (PERIODS 60) 
 Introduction Computer Networks - LAN Topologies – Protocols - Connectivity devices -Windows 7 
Firewall Settings - Internet and Email - History of the Internet - Connecting Computer to Internet 
Connection - World Wide Web (WWW) - Web Browser - Search Engines - Email (Electronic mail) - 
Creating and using free email account with Gmail - Types of Internet Web page Designing – HTML-
Starting with HTML - Attributes  of <HTML> tag-Malayalam Computing - Malayalam through 
Computers - Free Software and Language Computing - Malayalam and Technology - Malayalam digital 
Technology – Unicode -Malayalam Using Transliteration - Malayalam Word Processing - Downloading 
and Installing Malayalam Fonts - Installing Fonts in Windows - How to enable Malayalam in Web 
Browsers? - Malayalam in UBUNTU - Malayalam keyboard and Typing - Ethical and Social Issues in 
Information Systems.  
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Revised Syllabus of Module 2 Manual Accounting Practices 

 

UNIT 2.1 MANUAL ACCOUNTING                                                      (180 PERIODS) 

Business transaction-meaning and types-Basic accounting terms-Accounting Equation/Balance sheet 
equation-Accounting rules –modern approach-Accounting from source document/vouchers-Familiarising 
GST –TDS under Income tax -Collect the account books(day book and ledger) for accounting purpose-
Record transactions based on the source documents collected or prepared in the day book and journal 
proper  -prepare ledger - prepare trial balance 

 

UNIT 2.2 BANK RECONCILIATION STATEMENT      (PERIODS 50) 

Meaning of BRS-Reason for disagreement in cash book and pass book balance-Adjusted cashbook and 
BRS preparation 
 

 
UNIT 2.3 AUDIT IN PRACTICE              (PERIODS 50) 

 
Meaning and objectives of audit-Vouching and verification-Meaning and types of vouchers-Types of 
audit-Statutory, private and government audit, Continuous, Final Interim Audits-internal and External 
audits 
 

 
UNIT 2.4 ACCOUNTING FOR MATERIALS       (PERIODS 60) 

Material control –Meaning and stages-Purchase procedure-Stores control-ABC analysis and VED 

analysis.-Inventory control-Stock levels, EOQ and JIT purchasing-Stock records-bin card and stores 

ledger-Inventory systems-periodic and perpetual-Preparation of Bin card –Preparation of Stores ledger 

under FIFO, LIFO and Weighted Average price method. 
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Revised Syllabus of Module 3 Computerised Accounting 

UNIT 3.1 INTRODUCTION TO COMPUTERISED ACCOUNTING.    (10 PERIODS) 
          Accounting system-need and benefits of Computerized Accounting-transition from Manual 

Accounting to Computerized Accounting- list of Accounting softwares. 
 
UNIT 3.2 FUNDAMENTALS OF TALLY ERP9                                          (20 PERIODS) 
 Features of tally- Tally versions –Tally ERP9- requirements for installing tally- steps for installing 

tally-benefits of tally-tally licensing-gateway of tally/screen components of tally- company 
creation- select and shut -split company data-Alt company-F12 configuration. 

 
UNIT 3.3 BASIC ACCOUNTING INFORMATION IN TALLY              (30 PERIODS) 
         Menu related to accounts – groups - predefined groups - managing groups - creating groups and sub 

group - display, alter and delete groups - multiple groups – ledgers -  single ledger creation, 
display, alt and delete - multiple ledger creation, display and alt.  

 
UNIT 3.4 ACCOUNTING VOUCHERS IN TALLY                                   (60 PERIODS) 
         Voucher types - configuring vouchers-creating vouchers-display, alt, duplicating and cancelling of 

vouchers-predefined vouchers.  
 
UNIT3.5 TAX ACCOUNTING IN TALLY                                                    (60 PERIODS) 

Meaning of GST, CGST, SGST and IGST-HSN/SAC Codes-GSTIN- Enabling  GST in Tally ERP9 
latest GST version - Ledgers pertaining to GST - Voucher entry for GST - GST Returns/Reports- 
Enabling TDS 

 
UNIT3.6 COST CENTRES AND INVENTORY INFORMATION           (60 PERIODS) 
 Cost categories and cost centres-create, display, alter and delete cost category-cost centre- create, 

display, alt and delete cost centres-accounts with inventory- stock group- stock category- stock 
item- godown-units of measures. 

 
UNIT3.7 ORDERS, INVOICES AND REPORTS                                         (50 PERIODS) 
 Purchase order- sales order-invoice-cheque printing-trial balance-balance sheet-profit and loss 

account-day books-bank reconciliation statement. 
 
UNIT3.8 QUICK BOOKS                                                                                 (50 PERIODS) 
 Introduction to  Quick Books-features of QB-uses of QB-set up company accounts- QB centre -

setup taxes (GST)- -Set up customer -create new customer-utility button -reports related to 
customers-Set up suppliers -create a new supplier-utility button-report related to suppliers- chart of 
accounts-working with transaction-reports in QB-customising reports. 
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Revised Syllabus of Module 4 Taxation 
 
 

UNIT 4.1 INTRODUCTION TO TAXATION                                                (20 PERIODS) 

Meaning of Tax - Need for tax - Classification of tax - Meaning of Cess and Surcharge 

 

UNIT 4.2 INCOME TAX                                                                                  (100 PERIODS) 

Meaning of Income Tax-Income Tax Act 1961-Income Tax Rule 1962-basic terms – General 

charging section - Residential status and scope of Income Tax -Heads of income - exempted 

incomes under sec10(fully exempted only) - Computation of income under the head salary - 

Computation of GTI -  PAN -  Deductions - Computation of total income - Income tax rates-

computation of tax. 

 

UNIT 4.3 ADVANCE TAX, TDS AND TAX RETURNS                            (100 PERIODS) 

Advance tax -TDS – Income Tax assessment - Income Tax returns - E-filing. 

 
UNIT 4.4 GOODS AND SERVICE TAX                                                          (120 PERIODS) 

Introduction to GST-GST Acts  -GST Council-Basic terms in GST –Levy and collection of GST-
Concept of supply-Input tax and output tax –Reverse Charge Mechanism-GST rates – HSN/SAC 
Code- GST computation and payment – Composition scheme -Registration under GST Act-
GSTN-GST Common portal-Tax Invoice , Accounts and Records –GST returns –GST Assessment  
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LEARNING OUTCOMES 

(GST related only) 

After the completion of the revised GST incorporated curriculum, the learner will be able to 

UNIT 2.1 MANUAL ACCOUNTING   

�  Explain GST 
�  List out the latest GST rates. 
�  Distinguish CGST/SGST/IGST/UTGST 
�  Differentiate input tax and output tax 
�  Explain input tax credit 
�  Make  GST entries 
�  Make GST adjustment entries 
 

UNIT3.5 TAX ACCOUNTING INTALLY   

�  Define CGST,SGST and IGST 
�  Identify HSN codes 
�  Analyse GSTIN 
�  Activate GST 
�  List out ledgers pertaining to GST 
�  Create ledgers pertaining to GST 
�  Make voucher entry for local purchase and sale of goods 
�  Make voucher entry for local purchase and sale of services 
�  Make voucher entry for interstate purchase and sale of goods 
�  Make voucher entry for interstate purchase and sale of services 
�  Make voucher entry for transactions with unregistered dealers 
�  Generate GST reports 
�  Display GST reports 
�  Enable TDS 
�  List out ledgers pertaining to TDS 
�  Create TDS voucher types 
�  Make voucher entry with TDS 
�  Compute TDS 
�  Make TDS reports 

 
 

UNIT 4.4 GOODS AND SERVICE TAX 

�  Define GST 
�  Explain Constitutional amendments 
�  Analyse GST Acts 
�  Explain basic terms used in GST  
�  List out taxes subsumed by GST 
�  List the taxes or items not covered by GST 
�  Summarise benefits of GST 
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�  Explain the different classes of GST 
�  Construct table showing difference between GST and VAT 
�  Explain basic terms in GST 
�  List the members of GST council 
�  Summarise the powers of GST council 
�  Explain the levy of GST 
�  Explain the concept of supply 
�  List out the exclusions from supply 
�  Explain the different types of supply 
�  Identify the place of supply 
�  List out the firms eligible for composition 
�  List out the firms not eligible for composition 
�  Summarise the supply time 
�  List the composition rates 
�  Define input tax 
�  Define output tax 
�  Explain input tax credit 
�  Apply input tax credit 
�  Explain reverse charge 
�  Explain the reverse charge mechanism 
�  Explain HSN/SAC code 
�  Explain the use of HSN/SAC Codes 
�  Compute input /output CGST/SGST/IGST 
�  Summarise GST payment dates 
�  Explain the electronic registers to be maintained for GST payment 
�  Calculate GST Payable/ITC 
�  Explain TDS and TCS 
�  Define composition scheme 
�  List out the firms not eligible for composition 
�  List the composition rates 
�  List the dealers to be registered under GST 
�  Explain compulsory registration 
�  Explain voluntary registration 
�  List out the exemptions from GST registration 
�  Identify the documents required for registration 
�  Define GSTIN 
�  Explain GSTN 
�  Familiarise GST portal 
�  Define tax invoice and Bill of supply 
�  Explain the meaning of e-way bill 
�  List out the records maintained 
�  Understand different types of GST returns 
�  List out the procedure for e-filing 
�  Explain assessment 
�  Explain the different types of assessment 
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SCHEME OF WORK FOR MODULE-1&2 

MONTH MODULE UNIT PERIODS 

 

 

 

JULY 

1 OFFICE 
AUTOMATION FOR 
BUSINESS 

1.1 Information 
Technology 

 

1.2 Computer hardware 
and operating 
system 

1.2.1 Introduction to Information 
Technology 

1.1.2    Computer Organisation 
1.1.3    The Memory 
1.1.4    Input/ Output devices 
1.1.5   Computer Software 
1.1.6   Application of Information   
           Technology 
1.2.1 Components of a personal Computer 
1.2.2 Disk operating system 
1.2.3 Installing and managing Windows 7 

 

 

 

80 

 

 

AUGUST 

1.2 Computer hardware 
and operating system 

1.3 Office Automation 

 

1.2.1 Maintaining of Computer system 
1.3.1   Office Automation basics 
1.3.2   MS Office 
1.3.3   MS Excel 
1.3.4   MS Power point 
1.3.5 MS Access 

 

90 

 

 

SEPTEMBER 

1.3 Office Automation 

 

1.4 Linux and open 
office 

 

1.3.3  MS Excel 
1.3.4  MS Power point 
1.3.6 MS Access 
1.4.1 Introduction to Linux 
1.4.2 Open office.org 
1.4.3 Advanced features of open office   
         Writer 

 

 

90 

 

 

OCTOBER 

1.4Linux and open office 

 

1.5 Malayalam 
computing and internet 

1.4.4 Open Office calc 
1.4.5 Open office Impress 
1.5.1 Computer Networks 
1.5.2 Internet and e-mail 
1.5.3 Web page designing HTML 
1.5.4  Malayalam Computing 
1.5.5 Ethical and Social issues in information   
         System 

 

 

80  

 

NOVEMBER 

 

2.1 Manual Accounting 

 

2.1.1 Business transaction-meaning and types 
2.1.2 Basic accounting terms 
2.1.3 Accounting Equation/Balance sheet    
         equation 
2.1.4 Accounting rules –modern approach 

 

90 
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DECEMBER 

2.1 Manual Accounting 

 

2.1.5 Accounting from source document  
2.1.6 Familiarising GST and TDS 

 

90  

 

 

JANUARY 

2.2 Bank Reconciliation            
Statement 

2.3 Audit in Practice 

2.2.1 Meaning of BRS 
2.2.2 Reason for disagreement in cash book 

and pass book balance 
2.2.3 Adjusted cashbook and BRS preparation 
2.3.1 Meaning and objectives of audit. 
2.3.2 Vouching and verification 
2.3.3 Types of audit 

 

 

80 

 

FEBRUARY 

2.3 Audit in Practice 

 

2.4 Accounting for 
materials 

2.3.2 Vouching and verification 
2.3.3 Types of audit 
2.4.1Material control –Meaning and stages. 
2.4.2Inventory control 

 

 

 

80 

MARCH  Revision and Examinations  
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SCHEME OF WORK FOR MODULE 3&4 

 

 
 
 
 

 

 

MONTH 

 

MODULE 

 
 

UNIT 

 

PERIODS 

 
 

JUNE 

 
 

3  Computerised 
Accounting 

 

3.1 Introduction to 
       computerised accounting 
3.2 Fundamentals of tally erp9 
3.3 Basic accounting information in tally 
3.4 Accounting vouchers in 
      tally up to 3.4.1.2 

10 
20 
30 
20 

 
JULY 

3  Computerised 
Accounting 

 

3.4  Accounting vouchers in tally   from 3.4.1.3 
3.5 Tax accounting in tally upto 3.5.5 

40 
40 

 
AUGUST 

3  Computerised 
Accounting 

 

3.5 Tax accounting in tally from 3.5.6 
3.6 Cost centre and inventory information 
 

20 
60 

 
SEPTEMBER 

3  Computerised 
Accounting 

 

3.7  Orders, invoices and reports 50 

 
OCTOBER 

3  Computerised 
Accounting 

 

3.8 Quick books 50 

 
NOVEMBER 

 

 
4 Taxation 

4.1 Introduction to taxation 
4.2 Income tax up to 4.2.8 

20 
60 

 
DECEMBER 

4 Taxation 4.2 Income tax from 4.2.9 
4.3 Advance tax,tds and tax returns up to 
4.3.2.7 

40 
50 

 
JANUARY 

4 Taxation 4.3 Advance tax ,td and tax returns from 4.3.3 
4.4 Goods and service tax up to 4.4.5 
 

50 
40 

 
FEBRUARY 

4 Taxation  
 
4.4 Goods and service tax from.4.4.6 

 
80 

 
MARCH 

  
 
Revision and Examinations 
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Unit 2.1Manual Accounting 
 
Introduction 
Manual accounting is the traditional system of accounting.  Before the introduction 
of computers or accounting software, all accounting  works had been done  
manually by using Books and Registers. This chapter aims to equip the learners 
with  the skill of Book-keeping in small or medium type of organizations  manually 
with GST. The skill of Book-keeping includes identification of business 
transactions, preparation of Journal or Day Book, Ledger and Trial Balance.  

  
UNIT GRID 

 

UNIT NAME: 2.1 Manual Accounting Periods 160 

IDEAS/CONCEPTS/SKILL LEARNING 
OUTCOMES 

SUGGESTED 
ACTIVITIES 

ASSESSMENT 

Business transaction-meaning 
and types 

 

The learner will be able 
to: 

·  Identify 
transaction as 
business and non 
business 

·  Differentiate 
transactions into 
cash and credit 

  

·  Discussion to 
elicit the 
responses on 
different types 
of transactions 
based on real 
life situation. 

·  Provide hand 
out of different 
transactions for 
classification. 

·  Notes in the 
activity log. 

·  Participation 
and 
involvement 
in discussion 

·  Classified 
transaction 
list. 
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Basic accounting terms 

 

The learner will be able 
to: 

·  Explain the basic 
accounting terms 

·  Differentiate 
assets and 
liabilities 

·  Categorize the 
given list of 
items into assets, 
liabilities, 
income and 
expenses 

 

·  Seminar on 
basic terms of 
accounting 

·  Provide hand 
outs containing 
list of accounts 
for 
categorizing. 

 

·  Notes in the 
activity log. 

·  Review of 
categorized 
list of 
accounts. 

·  Evaluating 
seminar report 

 

Accounting Equation/Balance 
sheet equation 

 

The learner will be able 
to: 

·  Construct 
statement 
showing 
accounting 
equation 

·  Analyse the 
effect of 
transaction on 
assets and 
equities 

·  General 
Discussion to 
elicit the 
effects of 
changes in 
assets and 
liabilities on 
accounting 
equation 

·  Class work 
based on hand 
out 

·  Notes in the 
activity log. 

·  Participation 
in general 
discussion. 

·  Prepared 
statement  

 

Accounting rules –modern 
approach 

 

 

The learner will be able 
to: 

·  Define the rules 
of debit and 
credit. 

·  Apply the rules 
of debit and 
credit 

 

·  General 
discussion to 
elicit the rules 
for debit and 
credit. 

·  Application of 
accounting rule 
to identify the 
debits and 
credits for the 
transactions 
given in a 
work sheet. 

·  Notes in the 
activity log. 

·  Participation 
in general 
discussion. 

·  Evaluation of 
the work done 
in the work 
sheet 
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Accounting from source 
documents and vouchers . 

·  Journal and Ledger 
·  Subsidiary books 

 

 

The learner will be able 
to: 

·  Define the 
source document 
and voucher 

·  List out the 
source 
document. 

·  Classify 
vouchers as 
primary and 
secondary. 

·  Use the source 
document.  

·  Classify 
transactions to 
be recorded in 
different 
subsidiary books 

·  Prepare journal 
·  Prepare ledger 

·  Collection of 
source 
documents 
from various 
business 
organization. 

·  Provide hand 
outs with 
transactions to 
list out source 
documents 

·  Identify the 
nature of 
transaction by 
using the 
collected 
source 
documents 

·  Group 
discussion on 
subsidiary 
books 

·  Assignment on 
day book and 
ledger 

·  Notes in the 
activity log. 

·  Identified list 
of source 
documents 

·  Identified 
transactions 
of the source 
documents 

·  Participation 
in general 
discussion. 

·  Checking day 
book and 
ledger 

Familiarising GST  

·  Meaning of GST 
·  GST rates 
·  Meaning of 

CGST/SGST/IGST/U
TGST 

·  Input tax and Output 
tax 

·  Input tax credit/input 
tax set off 

·  Identification of debit 
and credit 

·  Accounting entries 
TDS under Income tax 

·  Meaning of TDS  
·  TDS entries 

 

The learner will be able 
to: 

·  Explain GST 
·  List out the latest 

GST rates. 
·  Distinguish 

CGST/SGST/IG
ST/UTGST 

·  Differentiate 
input tax and 
output tax 

·  Explain input tax 
credit 

·  Make  GST 
entries 

·  Make GST 
adjustment 
entries 

·  Make TDS 
entries 

·  General 
discussion on 
tax 

·  PPT on GST 
·  Presentation of   

GST invoice to 
identify and 
calculate input 
and output 
Taxes 

·  Seminar on 
TDS and 
income tax 

·  Notes in the 
activity log. 

·  Participation 
in the general 
discussion 

·  Evaluation of 
calculated 
GST. 

 



�!�
�

 
 

UNIT IN DETAIL  -GST Part only 
 
2.1.8 Familiarising Goods and Service Tax 
 

In India, the Goods and Service Tax (GST) came into force on 1stJuly 2017. It extends to the 
whole of India. GST is governed by 4 Central Acts and 29 state Acts. Most of the existing indirect 
taxes levied by the central and state governments  have been subsumed in  GST.   

 
2.1.8.1 Meaning of GST 

 
GST stands for Goods and Service Tax. GST is an indirect tax imposed on the supply of goods 
and services by the state and central government. It is a destination based single tax. The GST has 
been defined as” a tax on supply of goods or services or both, except supply of alcoholic liquor 
for human consumption and petroleum products”. 

2.1.8.2 Meaning of IGST/CGST/SGST/UTGST 
 
IGST- IGST means Integrated Goods and Service Tax imposed on interstate supply of goods or 
services and on import of goods or services or both. 
CGST - CGST means Central goods and Services Tax; It is imposed on intra-state supply of 
goods or services or both. It is the portion of tax on intra state supply charged by Central 
Government. 
 SGST – SGST means State goods and Service Tax. SGST is imposed on intra-state supply of 
goods or services or both. . It is the portion of tax on intra state supply charged by State 
Government. 
 
UTGST- UTGST means Union Territory Goods and Service Tax, imposed on supply of goods or 
services within a union territory. It is the portion of tax on intra state supply charged by a Union 
Territory Government 

 
2.1.8.3 GST Rates: 
 
GST council recommended for a 5 slab tax rates for the supply of goods and services. The items 
falling under these slabs can be revised by GST council time to time. The present GST Rates are 
0%, 5%, 12%, 18% and 28%. A list of GST rates and a few  items falling under these rates are 
given below.  

 



�"�
�

0% 5% 12% 18% 28% 
Buttermilk Dried fish Meat of bovine 

animals 
Malt, whether or 
not roasted 

Chewing gum 

Curd Crab meat 
frozen 

Meat of goats  Extracts, of neem Cocoa 
butter,fat and 
oil 

Eggs Concentrated 
milk and cream 

Meat & edible 
offal of poultry 

Margarine 
(excluding liquid 
margarine) 

Chocolate & 
chocolate 
products 

Natural honey Milk and 
cream in 
powder 

Butter Peanut butter Instant Coffee 

Fresh flowers Dried areca 
nuts 

Ghee Vegetable waxes Pan masala 

Onion  Coffee Raw cashew Glucose Custard 
powder 

Garlic Green tea Almond (in 
shell; dried) 

Pasta Paints and 
varnishes 

Cauliflower Black pepper Guavas, 
mangoes and 
mangosteens – 
dried 

Vegetables, fruit, 
nuts and other 
edible parts of 
plants, prepared 
or preserved by 
vinegar or acetic 
acid: Other 

Mustard flour, 
meal, prepared 
mustard 

Mixed 
vegetables 

Chilly powder Dried grapes Synthetic vinegar Smoking 
tobacco 

Green pepper Vanilla powder Wheat starch Instant tea Cement 
 

Coconut Groats and 
meal, of wheat 
(put up in unit 
container and 
bearing a 
registered 
brand name) 

Fish liver oils 
and their 
fractions 

Cashew nut, 
roasted, saltdd or 
roasted and salted 

Preparations 
for use on the 
hair such as 
shampoos, 
Hair Lacquers, 
Hair cream, 
hair dyes 

Dates Seeds of cumin Fruit juices Soya sauce Talcum 
powder 

Barley Ginger Dried Baker's yeast Hydrogen Face cream 
 

Oats Cardamoms Ice and snow Jams, fruit jellies, 
marmalades, 
puree, paste of 
citrus fruit 

Shaving cream 
and shaving 
gel, whether or 
not containing 
soap: Other 

Rice Groats and 
meal of rice 

Blood Plasma Mushrooms and 
truffles, prepared 

Preparations 
for oral or 
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(put up in unit 
container and 
bearing a 
registered 
brand name) 

or preserved 
otherwise than by 
vinegar or acetic 
acid 

dental hygiene, 
includingand 
powders;  yarn 
used to clean 
between the 
teeth (dental 
floss), in 
individual 
retail packages 

 

 
GST rates of services 

 
Service Rate of tax 

Transport of goods by rail 5% 
Transport of passengers by rail (other than sleeper class) 5% 
Services of goods transport agency in relation to 
transportation of used household goods for personal use. 

5% 

Transport of passengers by air in economy class 5% 
Supply of tour operators’ services 5% 
Transport of passengers by air in other than economy class 12% 
Supply of Food/drinks in restaurant not having facility of 
air-conditioning or central heating at any time during the 
year and not having licence to serve liquor. 

12% 

Services by way of admission or access to circus, Indian 
classical dance including folk dance, theatrical performance, 
drama 

18% 

 
Source: GST Portal. Refer GST Council decision for latest GST rates 

2.1.8.4 Input Tax and Out Put Tax 
 

           The taxable event under GST is Supply of goods or Services or both. Supply may be Inward 
supply and Outward supply. The GST paid on inward supply is called Input tax. In other words 
the GST on purchase of goods and services is known as Input Tax. Input tax shall be specifically 
named as Input IGST or Input CGST or Input SGST.  
           The tax collected from outward supply of goods is called Output Tax. In other words the 

GST on sale of goods and services is known as Output Tax. The output tax may be specifically 
named as Output IGST/Output CGST/Output SGST 
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2.1.8.5 Input Tax Credit (ITC)/ Input Tax set off 
 

Since GST is a value added tax, a registered dealer can deduct input tax or taxes from 
Output tax or taxes. The Input Tax credit facility  avoids cascading effect and there by reduces tax 
burden . It means input tax of every month can be deducted from the concerned output tax. If the 
output tax is more than input tax, the difference is the tax liability which is to be remitted to the 
govt through an electronic cash ledger. On the other hand, if input tax exceeds output tax, the 
balance amount shall  be carried  forward to the next month for Input Tax Credit. CGST and 
IGST are paid to the Central Government, whereas SGST is paid to the respective state 
government. Hence cross utilization of CGST and SGST credit is not allowed. The below table 
shows the utilization of input tax credit. 

Taxes Output CGST Output SGST Output IGST 
Input CGST �   X �   
Input SGST X �   �   
Input IGST �   �   �   

 

That is: 

�  The INPUT IGST can be used 
�  First to set of OUTPUT IGST 
�  The balance if any to set off OUTPUT CGST balance 
�  The balance if any to set of OUTPUT SGST balance 

 
�  The INPUT CGST can be used 

�  First to set of OUTPUT CGST 
�  The Balance if any to set off OUTPUT IGST balance 

 
�  The INPUT SGST can be used 

�  First to set of OUTPUT SGST 
�  The Balance if any to set off OUTPUT IGST balance 

 

If there remains  any input tax balance, after  setoff as discussed above can be carry forward to the 
next month as ITC.  

2.1.8.6 Identification of Debit and Credit aspects in GST regime 
 

The accounts to be debited and credited for business transactions with GST is explained in the 
following illustration 
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Illustration 1 

Identify the debit and credit aspects of the following transactions . 

       1.Ramu started business with cash Rs. 22000 
       2.  Purchased furniture for cash from Tamilnadu Rs. 7000, IGST 350 
       3 .Sold goods on credit to Ravi Rs. 4000, CGST Rs.100 and SGST Rs.100  
       4. Received rent Rs.500 
       5.Paid insurance Rs. 750 
       6. Received cash from Ravi Rs.4200 
 

 
Transactions 

Aspects Type of 
Account 

Increase/ 
Decrease 

Dr./Cr. 

1. Started business 
with cash 

1.Cash 
2.Capital 

Asset  
Capital  

Increase 
Increase 

Dr. 
Cr. 

2.Purchased furniture 
 

1.Furniture 
2  Input IGST 
3.Cash 

Asset  
Asset  
Asset 

Increase 
Increase 
Decrease 

Dr. 
Dr. 
Cr. 

3.Goods sold to Ravi 
 

 

1.Ravi (Debtors) 
2. Local Sales 
3.Out put CGST 
4.Output SGST 

Asset  
Income  
Liability 
Liability 

Increase 
Increase 
Increase 
Increase 

Dr. 
Cr. 
Cr. 
Cr. 

4.Received rent 
 

1.Cash 
2.Rent 

Asset  
Income  

Increase 
Increase 

Dr. 
Cr. 

5.Paid insurance 
premium 

1.Insuranc 
2.Cash 

Expense  
Asset  

Increase 
Decrease 

           Dr. 
Cr. 

6.Received cash from 
Ravi 

 

1.Cash 
2.Ravi (Debtors) 

Asset  
Asset  

Increase 
Decrease 

           Dr. 
Cr. 

 
 

2.1.8.7 Accounting Equation in GST regime 

Various Input and Output taxes affect basic accounting equation. Input taxes  are 
considered as current assets and output taxes are considered as current liabilities. Let’s 
examine the following illustration.  

Illustration I: Prepare a statement proving the accounting equation from the following 
transactions.                                                                                       

1. Commenced business with cash  Rs.30,0000 
2. Local purchase for cash   50 chairs @ Rs.500 , CGST - 2.5% & SGST 2.5%    
3. Local purchase  on credit from Global Furniture 40 Table @ Rs.2000,   

CGST-2. 5% & SGST-2.5% 
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4. Bought machinery for Rs. 60,000 
5. Purchased postal stamp   for  Rs. 200 
6. Paid salary  Rs.8000 
7. Received commission   Rs.7200(after deducting 10%TDS) 
8. Withdrew for personal use    Rs.10,000 
9. Local sales  40 Chairs @ Rs. 800 each, CGST – 2.5% & SGST- 2.5% 

 
 
Solution 

              
Transaction
s 

               Assets                                   = Liabilities   +                                    Capital 

Cash         +   Stock + Machinery + Input +Input+     Income tax = Creditors +  Output + Output     + capital      
                                                        CGST  SGST      paid (TDS)                            CGST   SGST 

 
1.Commenced 
businessRs.300000 
2. Goods bought        

 

New Equation 

 3.Goods bought   
on credit    

New Equation  

4.Bought 
machinery    

 

New Equation 

5.Purchased 
postage stamp 200 

 

New Equation 

6.Paid salary 
Rs.8000 

 New Equation 

 7. Received 
commission 
Rs.8000 
 
 New Equation 

 
8.Withdrew for 
personal use 10000 

300000  +   0               +    0   +   0  +    0+         0         =       0    +     0  +     0      +     300000 
 
 -26250 +  25000         +    0   +  625 +   625 +   0          =       0       + 0   +  0        +            0 

273750 +  25000         +     0      +625+   625 +    0        =       0       + 0  +    0       +      300000 
 
 0       +     80000         +     0    + 2000+ 2000  + 0          =     84000    +  0   + 0  +           0 

 
273750  +  105000   +     0     +  2625+ 2625  + 0           =     84000    +   0   +0 +   300000 
 
-60000     +    0       +   60000 +        0     +   0+    0         =        0       +     0      +   0 +       0 

 
213750   +  105000  +  60000 +     2625+ 2625+    0       =    84000    +   0   + 0   +      300000 

 -200     +    0      +     0          +         0   + 0+            0      =       0       +    0     + 0    -     200 

 
213550    +  105000   + 60000   +     2625+ 2625+  0     =     84000  +   0     + 0          +299800 
 
-8000     +    0             +   0              +   0    +  0+    0       =       0         +   0     + 0          -8000 

 
205550    +  105000   +  60000    +     2625 + 2625+0      =    84000   +0    +0          +   291800 
 
+7200     +     0          +      0         +       0   +     0    +800  =       0     +  0   +  0           + 8000   

 
212750    +  105000   +   60000     +      2625+  2625+800  =    84000+  0 +  0        +299800 
 
-10000+      0               +     0              +      0  +     0  +   0     =       0   +   0   + 0        -  10000 
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New equation 
 
 9. Sold goods 

 

  New Equation 

 
202750     +  105000   +   60000     +  2625+  2625  + 800   =     84000  +  0+  0  +     289800 
 
+33600    -20000   +         0              + 0       +  0   + 0              =      0      + 800+ 800+   12000 

236350    +   85000    +   60000   +     2625+ 2625 + 800=    84000  + 800 + 800+     301800 
                     387400                                                          =      387400 

 
 

2.1.8.8 Accounting Entries  in GST regime 

TRANSACTIONS JOURNAL ENTRIES 
I. SALES & INCOMES 

 

1.Sale of taxable goods within the state Cash/Bank/Debtor                   Dr. 
     To  Local Sales A/c 
       ,,   Output CGSTA/c 
       ,,   Output SGST A/c 

2. Sale of taxable goods out side the state Cash/Bank/Debtor                  Dr. 
     To  Interstate Sales A/c 
       ,,   Output IGSTA/c 

3.Sale of taxable services within the state Cash/Bank/Debtor                 Dr. 
  To   Service/ Income A/c 
    ,,   Output CGSTA/c 
    ,,    Output SGSTA/c 

4.Sale of taxable services outside  the state Cash/Bank/Debtor                  Dr. 
   To  Service/ Income A/c 
    ,,    Output IGSTA/c 

 5.Sale of non  taxable goods  Cash/Bank/Debtor                  Dr. 
    To Non taxable sales A/c 

II. PURCHASES & EXPENSES 

 

6.Purchase of taxable goods within the state Local Purchase A/c                    Dr. 
Input CGSTA/c                         Dr. 
Input SGSTA/c                          Dr. 
     To Cash/Bank/Creditor 

7.Purchase of taxable goods out side the 
state 

Interstate Purchase A/c              Dr. 
Input IGSTA/c                           Dr. 
      To Cash/Bank/Creditor 

8.Purchase of taxable services/expenses 
within the state 

Services/Expenses  A/c             Dr. 
Input CGSTA/c                        Dr. 
Input SGSTA/c                         Dr. 
     To Cash/Bank/Creditor 

9.Purchase of taxable services/expenses 
outside the state 

Services/Expenses  A/c              Dr. 
Input IGSTA/c                          Dr. 
     To Cash/Bank/Creditor 
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10.Purchase of Assets within the state Asset   A/c                                  Dr. 
Input CGSTA/c                         Dr. 
Input SGSTA/c                         Dr. 
         To Cash/Bank/Creditor 
 

11. Purchase of Assets outside the state Asset   A/c                                Dr. 
Input IGSTA/c                         Dr. 
        To Cash/Bank/Creditor 

 12.Purchase of non taxable goods Non taxable Purchase A/c       Dr 
        To Cash/Bank/Creditor 

III. RETURN S 

 

13.Sales return(credit note) Local/Interstate Sales A/c            Dr. Output 
CGST/SGST/IGSTA/c   Dr. 
      To  Debtor’s A/c 

14.Purchases Return( Debit note) Creditor’s A/cDr. 
    To Local/Interstate Purchase A/c         
     ,,   Input CGST/SGST/IGSTA/c           
 

IV. SET OFF, TAX PAYMENT/ ITC CARRY FORWARD  

 

15.Set off INPUT IGST against OUTPUT  
IGST 

Output IGSTA/c                         Dr. 
       To Input IGSTA/c 

16.Set off INPUT CGST against OUTPUT  
CGST 

Output CGSTA/c                        Dr. 
        To Input CGSTA/c 

17. Set off INPUT SGST against OUTPUT  
SGST 

Output SGSTA/c                        Dr. 
        To Input SGSTA/c 

18.Set off INPUT CGST against OUTPUT  
IGST 

Output IGSTA/c                          Dr. 
        To Input CGSTA/c 

19.Set off INPUT SGST against OUTPUT  
IGST 

Output IGSTA/c                          Dr. 
         To Input SGSTA/c 

20.Set off INPUT IGST against OUTPUT  
CGST 

Output CGSTA/c                         Dr. 
         To Input IGSTA/c 

21.Set off INPUT IGST against OUTPUT  
SGST 

Output SGSTA/c                         Dr. 
         To Input IGSTA/c 

 

22.For output tax payable Output CGSTA/c                        Dr. 
Output SGSTA/c                         Dr. 
Output IGSTA/c                          Dr. 
          To Electronic Cash Ledger. 

23.For making Payment Electronic Cash Ledger                    Dr. 
         To Bank 
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24.For ITC carry forward ITC CGSTA/c                              Dr. 

ITC SGSTA/c                              Dr. 
ITC IGSTA/c                               Dr. 
      To   Input CGSTA/c 
        ,,   Input SGSTA/c 
        ,,   Input IGSTA/c 
 

 

 

 

 

 

Illustration 2: 

Samudra  Traders is a registered dealer at Kochi. Their transactions during the month of November 2017 
are given below 

Nov 1. Purchased from Lulu mal Kochi, goods for cash worth Rs.80,000/- GST 12% 

        2. Credit purchases from Almas traders Aluva 5% GST goods worth  Rs.1,00,000/- 

        4. Cash sales to Mr.Basith 12% GST goods for Rs.25000/- 

        5. Returned to Almas goods worth Rs.10000/- 

        6. Sold on credit to Anna traders Chennai,5%  GST goods for Rs.60,000/- 

        9. Credit purchases from Gowda&co, Mysore,18%GST goods for Rs.140000/- 

       12. Sold for cheque goods worth Rs.40000/- GST12% 

       15. Bought 18% furniture from Nilambur furnitures for cash Rs.40000/- 

       18.Recieved goods returned by Anna Traders worth Rs.8000/- 

       20.Purchased  Machinary fom Coimbatore for Rs.120000/- GST@12%,Paid by cheque 

       22.Paid  Rail transportation charges Rs.2100/- including  GST 5% 

       28 Paid goods transportation charge by rail from Bangalore Rs.5000/- GST 5% 

       30.Advertising charges received from Jolly silks, Kochi for providing  

           advertisement space Rs.10000/- GST 5% 

 

Give Journal Entries 

Ans:  
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SAMUDRA TRADERS JOURNAL 

Date Particulars LF Debit Credit 
2017Nov1 Local Purchase a/c 

Input CGST a/c 
Input  SGST a/c 
        Cash a/c 

 80000 
4800 
4800 

 
 
 

89600 
2 Local Purchase a/c 

Input CGST a/c 
Input  SGST a/c 
        Almas traders a/c 

 100000 
2500 
2500 

 
 
 

125000 
4 Cash a/c 

      Local Sales a/c 
      Output CGST a/c 
      Output SGST A/C 

 28000  
25000 
1500 
1500 

5 Almas traders a/c 
     Local Purchase a/c 
     Input CGST a/c 
     Input  SGST a/c 
 

 10500  
10000 

250 
250 

6 Anna traders a/c 
      Interstate  Sales a/c 
      Output IGST a/c 

 63000  
60000 
3000 

9 Interstate  Purchase a/c 
Input IGST a/c 
        Gowda&co, a/c 

 140000 
25200 

 
 

165200 
 

12 Bank a/c 
      Local Sales a/c 
      Output CGST a/c 
      Output SGST A/C 

 44800  
40000 
2400 
2400 

15 Furniture a/c 
Input CGST a/c 
Input SGST a/c 
    Cash a/c 

 40000 
3600 
3600 

 
 
 

47600 
18 Interstate  Sales a/c 

Output IGST a/c 
   Anna traders a/c 

 8000 
400 

 

 
 

8400 
20 Machinery a/c 

Input IGST a/c 
    Bank a/c 

 120000 
14400 

 
 

134400 
22 Transportation charges a/c 

Input CGST a/c 
Input SGST a/c 
     Cash a/c 

 2000 
50 
50 

 
 
 

2100 
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28 Transportation charges a/c 
Input IGST a/c 
     Bank a/c 

 5000 
250 

 
 

5250 
30 Cash a/c 

      Advertisement fee a/c 
      Output CGST a/c 
      Output SGST A/C 

 10500  
10000 

250 
250 

30 OUTPUT CGST 
OUTPUT SGST 
OUTPUT IGST 
    INPUT CGST 
    INPUT SGST 
    INPUT IGST 
(Set off input tax against 
output tax)         

 4150 
4150 
2600 

 
 
 

4150 
4150 
2600 

30 ITC CGST a/c 
ITC SGST a/c 
ITC IGST a/c 
    INPUT CGST 
    INPUT SGST 
    INPUT IGST 
(Transfer of input tax 
balance to ITC account) 

 6550 
6550 

37250 

 
 
 

6550 
6550 

37250 

 

Note: To avail GST reversal on goods returned, the return must be done within 180 days of the invoice.  

 

 
PRACTICAL IN DETAIL 

 
Qn1. M/s Sreeram Associates, a computer dealer,  at Kottayam gives you the his transaction for  
           the month of July 2017. 
 
2017July 1 Sreeram associates commenced business with Rs.20,00,000  
              1 Deposited in to SBI Account No. 1425000123 Rs. 5,00,000 
              1 Purchased from M/s. SmarTech  Pvt Ltd. Kochi for cash.  

 50 Desk top computer@ 12000, GST@  18% 
              2 Purchased from Hyper link Pvt Ltd. Coimbatore 

         100 keyboard @ Rs. 1500each ,IGST @ 18% 
 50  mouse @ Rs. 200 each , IGST 18% 

 2  Paid carriage on purchase Rs.2000/- 

 2 Sold to Bio Tech Computers, Kollam 
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  50 Desktop computers @ Rs 14000, GST @ 18% 
  90 Keyboard @ Rs 2000each , GST @ 18% 
  40 Mouse @ Rs. 300 Each , GST 18% 

3  Paid rent to Landlord Rs.7200 after deducting TDS  10% 
4  Received Commission from Smartech by ChequeRs.27000  after deducting TDS 10% 
31.Received cheque from Bio tech computers Rs. 10,00,000 Cheque No.00823 

     Aug 5  GST payable for the month of July 2017 remitted to Govt. 
 
Required to prepare Day book, Ledger and Trial Balance of Sreeram Associates 

 
 
 
Ans: 
Procedure  
 
  Step1 :Take day book of  M/s Sreeram Associates and start preparing day book in a fresh  page.  
             Write transactions date wise and give the voucher type and number in the given column. 

Step2:  Identify the debit and credit aspects of transactions. 
Step3: Write all debit aspects starting with By and show the amount in credit or payment column 
Step4: Write all credit aspects starting with To and show the amount in debit or receipt column 
Step5: Balance the day book on daily basis and carry forward to the next day as opening balance. 

 
Output is given below 

 
DAY BOOK OF SREERAM ASSOCIATES 

 
 

Date 

 

Particulars 

Voucher 
Type 

Vr. 

No. 

LF Debit/ 
Receipt 
 (Rs) 

Credit/ 
Payment  
(Rs) 

1/7/17 To Sreeram’s Capital Receiprt R 01  20 00 000  
,,   ,, By  SBT’s current  A/C Contra     C 01   5 00 000 
,,    ,, By  Local Purchase Account  Purchase  PR 01   6,00,000 
 By Input CGST Account         54,000 
 By Input SGST Account         54,000 
  Closing Balance       7,92,000 
                                      Total    20 00 000 20 00 000 
2/7/17 Opening Balance     7,92,000  
‘’    ‘’  By  Inter State Purchase 

Account 
Purchase  PR 02     1,60,000 

 By Input IGST Account             28800 
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,,   ,, To Hyperlink Ltd            1,88,800  
,,   ,, By Carriage  Payment  P 01          2000 
 By Biotech Account Sales  S 01       

10,52,560 
 To Local sales    8,92,000  
 To Out Put CGST       80280  
 To OutPut SGST       80280  
  Closing Balance     790000 
                                     Total    2033360 

======= 
2033360 
====== 

3/7/17 Opening Balance    790000  
‘’         By Rent Account Journal  J 01   8000 
 To M.S Nair Account       7200  
 To TDS on Rent Account         800  

,, By M.S. Nair Account Payment  P 02   7200 
      ,, Closing Balance     782800 
                                     Total    798000 

======= 
798000 
======= 

4/7/17 Opening Balance    782800  
    ,, By Smartech Account Journal  J 02   30000 
 To Commission    30000  
 By Bank     27000 
,, By Income Tax(TDS) Account Receipt  R 03   3000 
 To Smartech Account      30000  
 Closing Balance     782800 
                                     Total    842800 

====== 
842800 
======= 

5/7/17 Opening Balance    782800  
31/7/17 By Bank(SBI) Receipt  R 04   1000000 
 To Biotech    1000000  

31/7/17 By Output CGST     54000 

 By Output SGST     54000 

 To Input CGST    54000  

 To Input SGST    54000  

31/7/17 By Output CGST Journal  J 03     26280 
 B Output  SGST     2520 
 To Input  IGST    28800  
 By Output SGST JV  P 03   23760 
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 To Electronic Cash Ledger    23760  
  Closing Balance     782800 
                                     Total    1970360 

====== 
1970360 
======= 

  Opening Balance    782800  
Aug 5 By Electronic Cash Ledger Payment P 03   23760 
 To Bank    23760  
Aug  7 By TDS on Rent Payment  P 04   800 
 To Bank    800  

 
 
 
 

Computation of GST payable / ITC carried forward 
 

 IGST CGST SGST 
Out put tax for 7/2017 Nil 80280 80280 
Input Tax for 7/2017 28800 54000 54000 
Tax Payable NIL 26280 26280 
IGST set of against CGST -26280 -26280  
Balance IGST setoff against SGST -2520  -2520 
Tax payable Nil Nil 23760 

 

Step 6: Take the ledger of Sreeram associate .Draw the required ledgers in a fresh page1 of 

Step7: .Post on the credit side of all cash receipts as ‘By Cash’ and on the debit side of all cash 
payments  as ‘To Cash’ on the respective dates. 

Step8:  Post  both the aspects of all other transactions. Give folio number of ledger in the day 
book and day book in the ledger.  

Step9: Balance the ledger on monthly basis or on the last date. 

                                               OUTPUT is given below 

        Dr.                                        Sreeram Associates Capital  A/C                                           Cr. 
Date Particulars JF Amount Date Particulars JF Amount 
2017 
July 
31 

 
Balance c/d 
 

  
2000000 

2017 
July 1 
 

 
Cash Account 
 

  
2000000 

2000000 2000000 



���
�

    
Aug 1     

 
Balance b/d 

2000000 

 
Dr.                                                                    SBI   A/C                                                    Cr. 

Date Particulars JF Amount Date Particulars JF Amount 
2017 
July 1 
        4 
       31 
Aug.1 

 
Cash Account 
Smartech 
Biotech  
 
 

  
  500000 
    27000 
1000000 
 

2017 
July 
31 
 
 
 
 
Aug 5 

 
Balance c/d 
 
 
 
 
 
Output SGST 

  
1527000 

1527000 1527000 
1  

23760 
 
 
 
 
 

Dr.                                                     Local Purchase Account                               Cr. 
Date Particulars JF Amount Date Particulars JF Amount 
2016 
July 1 
 

 
Cash Account 

  
600000 

  
 

  

600000 600000 
  

 
Dr.                                        Input CGST Account                                                Cr. 

Date Particulars JF Amount Date Particulars JF Amount 
2016 
July 1 
 
 

 
Cash Account 
 

  
54000 

2016 
July31  
 

 
Output CGST 

  
54000 

54000 54000 
  

 
Dr.                                                       Input SGST                                                 Cr. 

Date Particulars JF Amount Date Particulars JF Amount 
2017 
July 1 
 

Cash Account 
 

 54000  Output SGST  54000 
 

54000 54000 

 
 

Dr.                                                      Inter State Purchase Account                      Cr. 
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Date Particulars JF Amount Date Particulars JF Amount 
2017 
July 2 
 

 
Hyper Link Pvt Ltd 
 

  
160000 

2017 
July 
31 
 

 
 

  
 

160000 160000 

   

 
Dr.                                                       Hyper Link PvtLtd  A/C                             Cr. 

Date Particulars JF Amount Date Particulars JF Amount 
2017 
July 
31 
 
 

 
Balance c/d 
 
 

  
188800 

2017 
July 2 
 
 
Aug 1     

By Interstate 
Purchase 
Input IGST 
 
 
Balance b/d 

 160000 
  28800 

188800 188800 
  

188800 

 
 
 

Dr.                                                                 Carriage  A/C                                      Cr. 
Date Particulars JF Amount Date Particulars JF Amount 
2017July    
2 
 
 

 
Cash Account 
 
 
 

  
2000 

  
 

  

2000 2000 
  

Dr.                                                               Local Sales Account                             Cr. 
Date Particulars J

F 
Amount Date Particulars JF Amount 

 
 
 

 
 

  
 
 

2017 
July 2 
 
 

 
Bio Tech 
 
 

  
892000 
 

892000 892000 
  

 
 

Dr.                                             Output CGST Account                                           Cr. 
Date Particulars J

F 
Amount Date Particulars JF Amount 

2017 
July 
31 
 
 

 
Input CGST 
Input IGST 

  
 54000 
26280 

2017 
July 2 
 
 

 
Bio Tech 
 
 
 

  
80280 

80280 
 

80280 
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Dr.                                                        Output SGST Account                                Cr. 

Date Particulars J
F 

Amount Date Particulars JF Amount 

2017 
July 
31 
 
 
 
 

 
 
Input SGST 
Input IGST 
Electronic Cash Ledger 
 
 
 

  
 
54000 
2520 
23760 

2017 
July 2 
 
 
 
 

 
Bio Tech 
 
 
 
 
 

  
80280 

80280 

80280  
 

 
 
Dr.                                                               Bio Tech   A/C                                                   Cr. 
Date Particulars J

F 
Amount Date Particulars JF Amount 

2017 
July 2 
 
 
 
 
 

Local Sales Account 
Output CGST 
Output SGST 
 
 
 

 892000 
    80280 
    80280 
 

2017 
 
July 
31 
 

 
By Bank 
 
Balance c/d 

  
1000000 
 
52560 

1052560 1052560 

  

 
Dr.                                                                Rent  Account                                                    Cr. 
Date Particulars J

F 
Amount Date Particulars JF Amount 

2017 
July 3 
 
 
 

 
Landlord Account 
TDS on Rent A/c 
 

  
   7200     
     800   
 

2017 
July 
31 
 

 
 
Balance c/d 

  
 
8000 

   8000 8000 

  
 
Dr.                                                               TDS on Rent Account                                          Cr. 
Date Particulars J

F 
Amount Date Particulars JF Amount 

2017 
July 
31 
 
 
Aug 5 

 
 
Balance c/d 
 
 
Bank 

  
 
      800  

2017 
July 3 
 
Aug1   

 
Rent 
 
 
Balance b/d 

  
800 

       800 800 
 
800 

800 
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Dr.                                                               Income Tax Paid (TDS)  Account                              Cr. 
Date Particulars J

F 
Amount Date Particulars JF Amount 

2017 
July 3 
 
 
Aug1 

 
Commission 
 
 
Balance b/d 

  
  3000     

2017 
July 
31 
 

 
Balance c/d 

  
3000 

  3000 
 

3000 

 
3000 

 
 
 
Dr.                                                            Commission Account                                                 Cr. 
Date Particulars JF Amount Date Particulars JF Amount 
2017 
July 11 
 
 

 
 

  
 
 

2017 
July4 

Smartech 
Income Tax 

 27000 
  3000 

30000 

 
 
 
Dr     Lanlord  Account                 Cr 
Date Particulars JF Amount Date Particulars JF Amount 
2017 
July    3 
 
 

 
Cash Account 
 
 
 

  
7200 

2017 
July 3 

Rent Account 
 

 7200 

7200 7200 
  

 
Dr                                            Smartech Account                 Cr   
Date Particulars JF Amount Date Particulars JF Amount 
2017 
July    4 
 
 

Commission 
 
 
 

  
27000 

2017 
July 4 

Bank 
 

 27000 

27000 27000 
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Dr                                           Electronic cash ledger Account                                                  Cr 
Date Particulars JF Amount Date Particulars JF Amount 
2017 
July   31 
 
 
Aug 5  

Balance c/d 
 
 
 
 
To Bank 

  
23760 

2017 
July 
31 
 
Aug 1 

Output SGST 
 
 
 
Balance b/d 

 23760 

23760 23760 
 
23760 

23760 

 
�  The TDS on Rent collected should be remitted to government in next month. It should be 

accounted on the date in which it is remitted. 
 

Step10: Draw the format of trial balance in the ledger in a fresh page. Write all the accounts in 
the name of account column  Show the account having debit balance in debit column and credit 
balance in credit column of  the  trial balance. Total both amount columns of the trial balance. 

 
Trial Balance as on 31st July 2017 

 
                Name of the Account Debit Amount 

(Rs.) 
Credit Amount      

(Rs.) 
Cash account 

SreeramAssociates’s Capital account 

SBI Account 

Local Purchase  account 

Inter state Purchase Account 

Hyper link Pvt Ltd 

Carriage Account 

LocalSalesAccount 

Bio Tech Account 

Rent Account 

TDS on Rent Account 

Income Tax Account 

Commission 

Electronic Cash Ledger 

 

Total 

782800 

 

1527000 

600000 

160000 

 

2000 

 

52560 

    8000 

 

      3000 

 

 

 

  2000000 

 

 

 

188800 

 

 892000 

 

 

 

  800 

 

30000 

                   23760           

3135360 3135360 
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 Note: Alternatively  some of the organization follow cashbook , Bank Account, journal proper  
and ledger accounts instead of Daybooks and Ledgers as shown above. They are given below 
for reference.  

 

 

 

                                                            
 

 CASH BOOK 
���� � #����$����	 � %&� ������ � ���� � #����$����	 � %&� ������ �

�"�� �
%�����
��������
�
�
�
�
�
�
�
��'���

SreeRamAsso. Capital 
A/C 
 
 
 
 
 
 
 
 
Balance b/d 

   
2000000 
 

2017 
July 2 
        6 
        6 
       6 
      10 
       15 
       31 

 
SBI Account 
Local Purchase  
Input CGST 
Input SGST 
Carriage 
Rent 
Balance C/d 

� �
���"""""� �
���"""""� �
������"""�
�������""" �
�������"""�
��������""�
�� � ""�

�""" """ � �""" """ �

 "! "" � �

 
.          Dr                                                            SBI   A/C                                                    Cr. 

Date Particulars JF Amount Date Particulars JF Amount 
2017 
July 1 
        4 
       31 
Aug.1 

 
Cash Account 
Smartech 
Biotech  
 
 

  
  500000 
    27000 
1000000 
 

2017 
July 
31 
 
 
 
 
Aug 5 

 
Balance c/d 
 
 
 
 
 
Output SGST 

  
1527000 
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                                                                 JOURNAL PROPER 

Date                         Particulars LF Debit (Rs) Credit (Rs) 

2017 
July 
2 
 
 
2 
 
 
 
 
 
3 
 
 
 
4 
 
 
 
 
 
31 
 
 
 
 
 
 
 
 
 
 
 
 
 

Inter State Purchase Dr 
Input IGST Account                        Dr 
      Hyper Link Pvt Ltd 
(Purchased goods on credit) 

 160000 
   28800 

 
 

1052560 
 
 
 
 
 
 

8000 
 
 

30000 
  
 
 
 

80280 
 
 
 

 
56520 

 
 
 
 
 

23760 
 
 
 
 

 
 

188800 
 
 

892000 
   80280 
   80280 

 
 
 
 

7200 
  800 

 
 

30000 
 
 
 

54000 
26280 

 
 

 
54000 
2520 

 
 
 
 

23760 
 
 

 

BIO Tech Account                                Dr 
Local Sales Account  
     Output CGST 
     Output SGST 
    (sold goods on credit) 

     Rent Account                          Dr 
       Land Lord Account 
       TDS  on Rent Account 

(Rent due with  TDS deduction 

Smartech Account                        Dr 
   Commission Account 
(Commission due with TDS) 

 
Output CGST                                        Dr 
       Input CGST 
       Input IGST 
(Input tax a/c balance transferred to set off) 

Output SGST                                              Dr 
        Input SGST 
        Input IGST 
 
 (Input tax  a/c balance transferred ) 
 
Output SGST                                    Dr. 
        Electronic Cash Ledger 
(Tax payable is transferred to ECL) 
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        Note: Ledger accounts are similar as prepared along with day book 
 
 
 
 
 
Q2. M/s. Ajay Hardwares started  a retail shop  at Kadappakkada on 1/1/2018  by investing  Rs         
       50,00,000/-. Its GSTIN number is 32DOJPS6144F1Z0. His transactions for the first week of   
       January are given below. 
1/1/18  Opened a Current Account with SBI  for Rs 45,00,000/- a/c number 009876218762 

Bought on credit from M/s Ram Hardwares,Coimbatore, invoice number 8775 
   500 packets of Ramco cement @ Rs 400 /pack  GST 28% 
   100 tonn steel pipes  @Rs.4500/ per ton GST 28% 

Bought office furniture for Rs. 1,00,000/-paid by cheque no-564322 
Paid Office stationery for cash Rs.3000 
 

2/1/18  Cash sales made, Invoice number 101 
   50 packets of Ramco cement@ Rs.450/packet GST 28% 

Received commission from Ram Hardwares (after 10% TDS has been deducted)Rs. 
72000    by chequeNo.123045 
 Paid Carriage Rs. 5000/- 
 

3/1/18   Sold on credit to M/s Sree Ram Construction Company , Invoice number 102 
   100 packets of Ramco cement @ Rs 420 /pack  GST 28% 
   3ton steel @ 5000 per tonne. GST 28% 
   Paid Stationery charges   Rs.1000.  
 

5/1/18   Rent Rs.30000 for the month of December 2015 paid  to Mr. Sunil  by cheque 
             No.5464323 after deducting  TDS 10% 
5/1/18  10 packets cement returned by M/s SreeRam Construction Company Credit note  

  issued  No.1033   
5/1/18  Received cash from M/s SreeRam  Construction company Rs.40000/- 
 
1.  Prepare M/s Ajay Hardwares’s Day Book   
2. Prepare M/s Ajay Hardwares’s Ledger 

3. Prepare M/s Ajay Hardware’s Trial Balance 
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TE QUESTIONS 
 

 

1. GST stands for ……………. 

2. GST came into force in India with effect from………… 

3. Explain the meaning of CGST, SGST and IGST 

4. Define GST 

5. What is input tax credit? 

6. Summarise the utilisation of input tax credit 

7. Identify the accounts to be debited and credited in the following cases 

a. Sold 28% goods to Mr. Chithambaram in Chennai for cash Rs.20,000 

b. Bought on credit from Alpha Traders Kollam 12% goods for Rs.18,000 

c. Cash sales of 5% goods to Mr. Amal Rs.8,000 

d. Purchased from Gouda Traders Mangalore 18% goods on credit 

Rs.40,000 

8. List any four commodities with zero percentage GST 

9. List any six 5% GST goods 

10. List any three services with their GST rates 
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UNIT 3.5 TAX ACCOUNTING IN TALLY  

 

Introduction: 

In most of the financial transactions we can see  some sort of Tax element.  ie, GST, TDS,  etc in 
it. Tally ERP9 facilitates to incorporate the above said taxes and statutory deductions by configuring 
taxes menu. This chapter deals with enabling GST and TDS in a user’s business. Since the supply of 
almost all the goods and services are brought under the purview of GST, learning GST accounting in 
Tally is very much important for Tally users. 

  

UNIT NAME: UNIT3.5 TAX ACCOUNTING IN TALLY Periods 60 

IDEA/CONCEPT/ 
SKILL 

LEARNING OUTCOME SUGGESTED 
ACTIVITIES 

ASSESSMENT 

Meaning of GST, 
CGST,SGST and IGST  
HSN/SAC  Code 
GSTIN 
Enable GST in Tally ERP9 
Ledgers pertaining to GST for 
supply of goods 

·  Sales and Purchase 
ledger  for taxable 
goods  

·  Customer ledger and 
Supplier ledger 

·  CGST,SGST and 
IGST Ledgers 

Ledgers pertaining to GST for 
supply of services 

·  Purchase ledger 
/Expense ledger  

·  Sales ledger/ Income 
ledger 

·  CGST,SGST and 
IGST Ledgers 
 

Voucher entry for GST 
Transactions 

 

 
The learner will be able to: 

 
�  Define 

CGST,SGST and 
IGST 

�  Identify HSN codes 
�  Analyse GSTIN 
�  Enable GST 
�  List out ledgers 

pertaining to GST 
for supply of goods 

�  Create ledgers 
pertaining to GST 
for goods 

�  List out ledgers 
pertaining to GST 
for supply of 
services 

�  Create ledgers 
pertaining to GST 
for services 

�  Make voucher entry 
for purchase and 
sale of goods. 

�  Make voucher entry 
for purchase and 

 
·  Brain 

storming. 
·  Animated 

video on 
enabling 
GST 

·  PPT on GST 
·  Excel 

proforma 
HSN LIST 

·  Group 
discussion 

·  Seminar on 
GST 

·  Class test. 
 
 
 
 
 
 

 

 
·  Notes in the 

activity log. 
·  Response on 

video and PPT 
·  Evaluation of 

seminar report 
·  Valuing  test 

paper 
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GST Reports 
 

 

sale of services. 
�  Generate GST 

reports 
�  Display GST 

reports 
 

 
ENABLING TDS IN 
TALLY 

·  Meaning of TDS 
·  Steps to enable TDS 
·  Ledgers pertaining to 

TDS 
·  TDS Voucher types 
·  TDS reports 

 

 
The learner will be able 
to: 
 

�  Enable TDS 
�  List out ledgers 

pertaining to TDS 
�  Create TDS 

voucher types 
�  Make voucher entry 

with TDS 
�  Compute TDS 
�  Make TDS reports 

 

 
 
 

·  Brain 
storming 

·  Group 
Discussion 

·  PPT on TDS 
ledger 

·  Field visit 
·  Seminar on 

TDS 
 
 

 

 
 
 

·  Notes in the 
activity log. 

·  Response on  
PPT 

·  Evaluation of 
seminar report 

·  Checking  
field visit 
report 
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UNIT IN DETAIL  

3.5.1:Meaning of GST, IGST,CGST and SGST  
 

GST -GST stands for Goods and Service Tax.GST is an indirect tax imposed on the supply of 
goods and services by the state and central government. It is a destination based single tax. The 
GST has been defined as a tax on supply of goods or services or both. 
IGST- IGST means Integrated Goods and Service Tax imposed on interstate supply of goods or 
services and on export of goods or services or both. 
CGST - CGST means Central goods and Services Tax; It is imposed on intra-state supply of 
goods or services or both. It is the portion of tax on intra state supply charged by central 
government. 
 SGST – SGST means State goods and Service Tax. SGST is imposed on intra-state supply of 
goods or services or both.  It is the portion of tax on intra state supply charged by state 
government. 
 
UTGST- UTGST means Union Territory Goods and Service Tax, imposed on supply of goods or 
services within a union territory. It is the portion of tax on intra state supply charged by a Union 
Territory government. 

 
3.5.2: HSN/SAC  Code 
 

HSN stands for  Harmonized System of Nomenclature, is an internationally accepted coding 
system developed by World Customs Organisation (WCO) with the vision of classifying goods all 
over the world in a systematic and logical manner. HSN contains six digit uniform code 
classifying the products ranging from raw-material to finished products.  But in India for GST 
two more digits are added and constitute 8 digit code for classification. The GST Act 2017 
brought all goods under HSN code in 98 chapters. The first two digits (01- 98) indicates the 
chapter number. 

SAC stands for  Services Accounting Code, which is issued by CBEC(Central Board of Excise 
and Customs) to uniformly classify each service under GST. Each service has a unique SAC.  

 
3.5.3:GSTIN 
 

GSTIN  is the registration number allotted to every registered dealer under GST Act. 
The  GSTIN is a 15 digit PAN based registration number. 
Structure of GSTIN is as under- 

State 
code 

PAN Entity  
Code 

Blank Check 
digit 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 
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3.5.4: Enabling GST in tally. 

Step1. Gateway of Tally >  F11 Features  >  Statutory & Taxation. 

Step2. Activate the option ‘Enable Goods and Service Tax’ and ‘Set/Alter GST details’ by 
typing ‘Yes’ against these options. Then fill the details as shown in the picture: 
(GSTIN/UIN is compulsory). 

 

 

  
 

 

3.5.5. Ledgers pertaining to GST for supply of goods. 

 The ledgers that are affected GST are: 

�   Sales Ledger 
�   Purchase Ledger 
�  Party Ledger 
�  SGST Ledger 
�  CGST Ledger 
�  IGST Ledger 
�  Cess  Ledger 
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3.5.5.1. Sales Ledger. 
Separate sales ledgers can be created for Local sales, Interstate sales and Non-taxable 
sales. 

Steps to create Local sales ledger / Inter- state Sales  ledger 
Step.1. Gateway of Tally > Accounts info  > Ledgers  >  Single Create 
Step.2. Fill the information in this screen to create  Local Sales /Inter state sales Ledger. 
 Type ‘Yes’ against the field ‘Inventory values are affected’ 
 Type ‘Yes’ against the field ‘Is GST Applicable 

Type ‘No’ against the field ‘Set/Alter GST Details’  
Type of Supply select ‘Goods’, and finally accept the screen. 
 

Steps to create Non taxable  sales ledger  
Step.1. Gateway of Tally > Accounts info  > Ledgers  >  Single Create 
Step.2. Fill the information in this screen to create Non-taxable Sales  Ledger. 
 Type ‘Yes’ against the field ‘Inventory values are affected’ 
 Type ‘No’ against the field ‘Is GST Applicable 

Type ‘No’ against the field ‘Set/Alter GST Details’  
Type of Supply select ‘Goods’, and finally accept the screen. 

 
3.5.5.2. Purchase Ledger. 

Separate purchase ledgers can be created for Local Purchase, Interstate purchase and Non- 
taxable purchase. 
 
Steps to create Local purchase ledger / Inter-state purchase  ledger 

 
Step.1. Gateway of Tally > Accounts info  > Ledgers  >  Single Create 
Step.2. Fill the information in this screen to create  Local/Interstate Purchase ledger. 
 Type ‘Yes’ against the field ‘Inventory values are affected’ 
 Type ‘Yes’ against the field ‘Is GST Applicable 

Type ‘No’ against the field ‘Set/Alter GST Details’  
Type of Supply select ‘Goods’ and finally accept the screen. 
 

Steps to create Non taxable  Purchase ledger  
Step.1. Gateway of Tally > Accounts info  > Ledgers  >  Single Create 
Step.2. Fill the information in this screen to create  Non-taxable Purchase ledger. 
 Type ‘Yes’ against the field ‘Inventory values are affected’ 
 Type ‘No’  against the field ‘Is GST Applicable 

Type ‘No’ against the field ‘Set/Alter GST Details’  
Type of Supply select ‘Goods’ and finally accept the screen. 

 
 

3.5.5.3. Party Ledger. 
Step.1. Gateway of Tally > Accounts info > Ledgers > Single Create 
Step.2. Fill the information in this screen and accept. (PIN code is compulsory) 
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3.5.5.4. SGST  Ledger. 
 

Step.1. Gateway of Tally > Accounts info > Ledgers > Single Create 
Step.2. Fill the information in this screen to create ‘ SGST ‘ ledger 
Step.3.Select ‘Duties and Taxes’ in ‘under group’ 

  Step.4. Select  ‘GST’ as type of duty or Tax  
Step.5. Select  ‘State Tax’ in the field ‘Type of Tax :  
Step.6. Give ‘0%’ in the field Percentage of calculation 
Step.7. Rounding Method is: ‘Not applicable’ and finally accept the screen. 

 

3.5.5.5. CGST  Ledger. 
Step.1. Gateway of Tally > Accounts info > Ledgers > Single Create 
Step.2. Fill the information in this screen to create ‘ CGST ‘ ledger 
Step.3.Select ‘Duties and Taxes’ in ‘under group’ 

  Step.4. Select  ‘GST’ as type of duty or Tax 
Step.5. Select  ‘Central  Tax’ in the field ‘Type of Tax :  
Step.6. Give ‘0%’ in the field Percentage of calculation 
Step.7. Rounding Method is: ‘Not applicable’ and finally accept the screen. 

 

3.5.5.6. IGST  Ledger. 
Step.1. Gateway of Tally > Accounts info > Ledgers > Single Create 
Step.2. Fill the information in this screen to create ‘ IGST ‘ ledger 
Step.3.Select ‘Duties and Taxes’ in ‘under group’ 

  Step.4. Select  ‘GST’ as type of duty or Tax 
Step.5. Select  ‘Integrated Tax’ in the field ‘Type of Tax :  
Step.6. Give ‘0%’ in the field Percentage of calculation 
Step.7. Rounding Method is: ‘Not applicable’ and finally accept the screen. 
 

3.5.5.7. Cess  Ledger. 
Step.1. Gateway of Tally > Accounts info > Ledgers > Single Create 
Step.2. Fill the information in this screen to create ‘Cess ledger 
Step.3.Select ‘Duties and Taxes’ in ‘under group’ 

  Step.4. Select  ‘GST’ as type of duty or Tax 
Step.5. Select  ‘Cess” in the field ‘Type of Tax :  
Step.6. Give ‘0%’ in the field Percentage of calculation 
Step.7. Rounding Method is: ‘Not applicable’ and finally accept the screen. 
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        NOTE: GST rates applicable for each commodity is given at the time of 

creation of stock items.  For the creation of inventory items, the 

following are the steps to be followed: 

Step.1. Create Unit of measures: Gateway of Tally > Inventory Info> Unit of 

Measures >Give Symbol >Formal Name>Select applicable  Unit 

Quantity Code (UQC) from the pop up list. 

Step.2. Create Stock group: Gateway of Tally>Inventory Info>Stock 

             group>Create (Give ‘No’ in the field Set/Alter GST details) 

Step.3. Create Stock Items: Gateway of Tally > Inventory Info>Stock 

Items>Create> fill the details >Select ‘Yes’ in the field of Set/Alter 

GST Details under Statutory Information >Fill the tax details: 

Calculation type – ‘On value’>Taxability – ‘Taxable’>type GST 

rate in the field “Integrated Tax”>finally accept the screen. 

           ( In case there is cess  for any item, provide the rate of cess in the 

fileld of cess.) 

�
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3.5.6. Ledgers pertaining to GST for supply of Services 

 The ledgers that are affected GST are: 

�   Sales of Service Ledger or Income Ledger 
�   Purchase of Service Ledger or Expense Ledger 
�  Party Ledger 
�  SGST Ledger 
�  CGST Ledger 
�  IGST Ledger 

 
 

3.5.6.1. Sales of Service Ledger (Give the name of Service)  
(If the dealer is only a service provider, Service rendered is treated as  sale  
of service) 

Step.1. Gateway of Tally > Accounts info  > Ledgers  >  Single Create 
Step.2. Fill the information in this screen to create ‘ Sales of service ledger ‘ 

 under sales Account 
 Type ‘No’ against the field ‘Inventory values are affected’ 
 Type ‘Yes’ against the field ‘Is GST Applicable 

Type ‘Yes’ against the field ‘Set/Alter GST Details’  
Type  the GST rate in the field ‘Integrated Tax’ 
Type of Supply select ‘Service’, and finally accept the screen. 

 
OR 

 
Income Ledger (If the service rendered is treated as Direct/Indirect Income, it is 
entered through the Income Ledger) 
 

Step.1. Gateway of Tally > Accounts info  > Ledgers  >  Single Create 
Step.2. Fill  the information in this screen to create  Income ledger under Direct/Indirect 
Income 
 Type ‘No’ against the field ‘Inventory values are affected’ 
 Type ‘Yes’ against the field ‘Is GST Applicable 

Type ‘Yes’ against the field ‘Set/Alter GST Details’  
Type  the GST rate in the field ‘Integrated Tax’ 
Type of Supply select ‘Service’, and finally accept the screen. 

 
3.5.6.2. Purchase of Service Ledger (Give the name of Service)  

(If the dealer  deals only  a service, service received is  treated as         
Purchase  of service) 

Step.1. Gateway of Tally > Accounts info  > Ledgers  >  Single Create 
Step.2. Fill  the information in this screen to create ‘ Purchase of service ledger’ under  

Purchase Account 
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 Type ‘No’ against the field ‘Inventory values are affected’ 
 Type ‘Yes’ against the field ‘Is GST Applicable 

Type ‘Yes’ against the field ‘Set/Alter GST Details’  
Type  the GST rate in the field ‘Integrated Tax’ 
Type of Supply select ‘Service’, and finally accept the screen. 

 
OR 

 
Expense Ledger (If the service received is treated as Direct/Indirict Expense, it is 
entered through the Expense Ledger) 
 

Step.1. Gateway of Tally > Accounts info  > Ledgers  >  Single Create 
Step.2. Fill in the information in this screen to create  “Expense ledger” under 
Direct/Indirect Expense 
 Type ‘No’ against the field ‘Inventory values are affected’ 
 Type ‘Yes’ against the field ‘Is GST Applicable 

Type ‘Yes’ against the field ‘Set/Alter GST Details’  
Type  the GST rate in the field ‘Integrated Tax’ 
Type of Supply select ‘Service’, and finally accept the screen. 

 
 

3.5.6.3. Party Ledger. 
Step.1. Gateway of Tally > Accounts info > Ledgers > Single Create 
Step.2. Fill  the information in this screen and accept. (PIN code is compulsory) 
 

3.5.6.4. SGST  Ledger. 
Step.1. Gateway of Tally > Accounts info > Ledgers > Single Create 
Step.2. Fill  the information in this screen to create ‘ SGST ‘ ledger 
Step.3.Select ‘Duties and Taxes’ in ‘under group’ 

  Step.4. Select  ‘GST’ as type of duty or Tax  
Step.5. Select  ‘State Tax’ in the field ‘Type of Tax :  
Step.6. Give ‘0%’ in the field Percentage of calculation 
Step.7. Rounding Method is: ‘Not applicable’ and finally accept the screen. 

3.5.6.5. CGST  Ledger. 
Step.1. Gateway of Tally > Accounts info > Ledgers > Single Create 
Step.2. Fill  the information in this screen to create ‘ CGST ‘ ledger 
Step.3.Select ‘Duties and Taxes’ in ‘under group’ 

  Step.4. Select  ‘GST’ as type of duty or Tax 
Step.5. Select  ‘Central  Tax’ in the field ‘Type of Tax :  
Step.6. Give ‘0%’ in the field Percentage of calculation 
Step.7. Rounding Method is: ‘Not applicable’ and finally accept the screen. 
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3.5.6.6. IGST  Ledger 
 

Step.1. Gateway of Tally > Accounts info > Ledgers > Single Create 
Step.2. Fill  the information in this screen to create ‘Input IGST ‘ ledger 
Step.3.Select ‘Duties and Taxes’ in ‘under group’ 

  Step.4. Select  ‘GST’ as type of duty or Tax 
Step.5. Select  ‘Integrated Tax’ in the field ‘Type of Tax :  
Step.6. Give ‘0%’ in the field Percentage of calculation 
Step.7. Rounding Method is: ‘Not applicable’ and finally accept the screen. 
 

3.5.7: Voucher entry for GST Transactions 
The detailed steps for making voucher entry for purchase of goods, sale of goods , 
purchase of services and sale of services are given in practical detailing. 

3.5.8: GST Reports 
 

Tally ERP9 has the powerful facility to generate various reports required by GST Acts. 
The important reports available now are GSTR-1,GSTR-2 and GSTR-3B. 
They can be displayed as follows.  

 
(a) Gateway of Tally > Display > Statutory Report > GST > GSTR-1> change period 

>Select ‘View Summary’ from Button panel 
(b) Gateway of Tally > Display > Statutory Report > GST > GSTR-2> change period. 
(c) Gateway of Tally > Display > Statutory Report > GST > GSTR-3B> change period 

>Select ‘View Summary’ from Button panel 

 

3.5.9: Enabling TDS in TallyERP9 

3.5.9.1 Meaning of TDS 

TDS means the tax required to be paid by the assesse. It is deducted by the person 
paying the income to him. Thus the tax is deducted at the source of income itself. It is one 
of the methods of collecting income tax, which ensure a regular flow of income to the 
government.   

3.5.9.2 Steps to enable TDS  

 Gate way of Tally  >  F11 Features  >  F3:Statutory& Taxation 
 Set ‘YES’ to Enable TDS 
 Set ‘YES’ to Set/Alter TDS Details. 
 Fill the appropriate columns ‘in company TDS deductor details’ and save it. 
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 3.5.9.3 Ledgers Pertaining to TDS 

   TDS ledgers may be created depending upon the type of TDS expenses.  

Ledger Group/Under 
Expenses Ledger  Direct/ Indirect Expenses 

TDS Ledger Duties and Taxes 
Party Ledger Sundry Creditors 

   

3.5.9.3.1. Creating Expenses Ledger 

  Gateway of Tally  >  Accounts info  >  Ledgers  >  Single Create 

Fill the fields in the screen as follows: 

�  Name : It is the name of Expense Ledger 
�  Under :  Select ‘Indirect Expenses’  from the drop down list 
�  Inventory values are affected : Select “No” 
�  Is TDS applicable: Set it to ‘Yes’ 
�  Nature of Payment :  New category-give the name of expense-give the rate of TDS  
�  Finally accept the screen 

 

 

3.5.9.3.2 Creating TDS Ledger 

  Creating Tax Ledger namely ‘TDS on Expense’ 
  Undertake the following steps to get ledger creation screen 
  Gateway of Tally > Accounts info > Ledgers > Single Create 
  Fill the fields in the screen as follows 

�  Name : It is the name of the  Tax Ledger ie, TDS on expense 
�  Under :  It is for grouping. Select Duties & Taxes from the drop down list 
�  Type of Duty/Tax: select TDS. 
�  Nature of Payment: Select the concerned expense from the list of  Nature of 

payments 
�  Finally accept the screen. 
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3.5.9.3.3. Creating Party Ledger. 

  Gateway of Tally  > Accounts info  >  Ledgers  >  Single Create 

  Fill the fields in the screen as follows: 

�  Name : It is the name of the  supplier / party 
�  Under :  Select sundry Creditor from the drop down list 
�  Maintain balance bill by bill : Select ‘Yes’ 
�  Is TDS applicable: Set it to ‘Yes’. 
�  Deductee type: select the Individual/HUF-Resident from the pop up list 
�  Fill the various columns and finally accept the screen. 

 

 3.5.9.4. TDS Voucher Types 

   To record transactions with TDS we need to use  

(a) Journal voucher :  To account the expense due with TDS 

 
(a) Payment Voucher : To account payment to concerned party and to remit TDS. 

 
3.5.9.5. TDS Reports. 

The following TDS reports are generated automatically by the system. 

�  Form 26Q 
�  Form 27Q 
�  Return Transaction Book 
�  Challan Reconciliation 
�  TDS Outstanding 
�  Ledger Without PAN 
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PRACTICAL IN DETAIL 
 
 
Qn.1: Create a company named United Security system , Ernakulam.Enter the following transactions in  
           appropriate vouchers  and prepare GST Reports. 

01/10/2017 Purchased from Info Computers, Ernakulam, Kerala 50 Units  CCTV @  
Rs.10000 per Unit, GST 28% 

02/10/2017 Sold 30 Units of CCTV to Carmal Public School, Wayanad, Kerala  
@Rs.12000 per unit, GST 28%. 

 Answer: 

 Step1. Create a new company in the name of United Sewcurity Systems. 

Step2. Press F11 Features  > Statutory & Taxation > Enable GST > finally accept the  
screen. 

 Step2. Create the following Ledger Accounts. 

POINTS TO BE REMEMBERED  

1. Use Tally ERP9 Release 6.1.1 onwards 
2. By default company will be in accounts with inventory mode 
3. Purchases returns are to be recorded by reversing purchase entry 

through debit  note voucher. 
4. Sales returns are to be recorded by reversing sales entry through credit 

note voucher. 
5. Creation of stock item with GST rates and units of measure with UQC 

is a must for GST accounting.  
6. Service ledgers must be created with the GST rates separately for local 

and interstate supply. 
7. Input tax and output tax ledgers at different rates are not required. 
8. CGST, SGST and IGST ledgers are common for goods and services. 
9. Voucher entry for supply of goods should be in item invoice mode and 

for supply of services should be in accounting invoice mode available 
on the button panel 

10. Use of real HSN Codes, SAC codes, PIN Code, State name and GSTIN 
helps for the proper accounting and error free reports. 

11. Service incomes  can be accounted either as sale or as income 
depending up on the nature of the business. 

12. Service expenses  can be accounted either as purchase or as expense 
depending up on the nature of the business. 
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Ledger Under Group and details to be filled 

 

Local Purchase 

Purchase Account 

(Is GST Applicable – ‘Applicable’, Set/Alter GST 
Details – ‘No’, Type of supply – ‘Goods’) 

 

 

SGST  

Duties and Taxes 

(Type of Duty/Tax - ‘GST’, Tax Type – ‘State 
Tax’, Percentage of Calculation – ‘0%’, Rounding 
method – ‘Not applicable’ finally Save the screen 

 

 

CGST 

Duties and Taxes 

(Type of Duty/Tax - ‘GST’, Tax Type – ‘Central  
Tax’, Percentage of Calculation – ‘0%’, Rounding 
method – ‘Not applicable’ finally Save the screen 

 

Local Sales 

Sales Account 

 (Is GST Applicable – ‘Applicable’, Set/Alter GST 
Details – ‘No’, Type of supply – ‘Goods’) 

Carmal Public School Sundry Debtors, Fill the details with PIN code 

 

Info Computers Sundry Creditors, fill the details with PIN code 

 

  

 

 

Step.3. Create Inventory details: 

(a) Create Units of Measure – Unt 
(b) Create Stock group 
(c) Create Stock Item with GST rate 28%  

 

Step4. Enter Vouchers 

1. Purchase Voucher: Gateway of Tally  > Accounting Vouchers > F9 >  
Type Voucher Date>Supplier Invoice No. >Party’s name field : Info Computers> 
Enter > Purchase Ledger field – Select Local Purchase > Select Name of item>Enter 
Qty and Rate>Enter>Select ‘ SGST’> Select ‘ CGST’>press ‘Yes’ to accept. 
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2. Sales Voucher: Gateway of Tally  > Accounting Vouchers > F8 > Enter Voucher 

Date>Party’s name field : Carmal Public School> Enter > Sales  Ledger field – Select 
Local Sales > Select Name of item, Qty and Rate>Enter>Select ‘ SGST’> Select ‘ 
CGST’ > press ‘Yes’ to accept. 

 Step 5. Display GST Reports: 

(d) Gateway of Tally > Display > Statutory Report > GST > GSTR-1> change period 
>Select ‘View Summary’ from Button panel 

(e) Gateway of Tally > Display > Statutory Report > GST > GSTR-2> change period. 
(f) Gateway of Tally > Display > Statutory Report > GST > GSTR-3B> change period 

>Select ‘View Summary’ from Button Panel 

Qn.2:  Enter the following transactions in appropriate vouchers of North East Traders, MG. road  
           Kottayam, Kerala,  Dealers of House hold Articles. Prepare GST Reports. 
 

01/12/2017 Purchased from M/s.Bangalore Kitchen suppliers, Bangalore, Karnataka: 
(a) 100 Nos. of LPG Stoves @ Rs.3500/- per Stove, GST 18% 
(b) 50 Nos. of  Wash Basin @Rs.4000/- per basin, GST 28% 

02/12/2017 Sold 40 Units of LPG Stoves @R.4300/- to Anand Agencies, Chennai- 
GST18%  

 Answer: 

 Step1. Create a new company in the name of North East Traders 

Step2. Press F11 Features  > Statutory & Taxation > Enable GST > finally accept the screen. 
 Step3. Create the following Ledger Accounts. 

Ledger Under Group and details to be filled 

 

Inter-state Purchase 

Purchase Account 

(Is GST Applicable – ‘Applicable’, Set/Alter GST 
Details – ‘No’, Type of supply – ‘Goods’) finally 
save the screen 

 

 

IGST  

Duties and Taxes 

(Type of Duty/Tax - ‘GST’, Tax Type – 
‘Integrated Tax’, Percentage of Calculation – 
‘0%’, Rounding method – ‘Not applicable’ finally 
Save the screen 

 Sales Account 

 (Is GST Applicable – ‘Applicable’, Set/Alter GST 
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  Inter-state Sales Details – ‘No’, Type of supply – ‘Goods’) 

Anand Agencies Sundry Debtors 

Bangalore Kitchen 
suppliers 

Sundry Creditors 

 Step.4.  Create Inventory details: 

(a) Create Units of Measure – Nos. 
(b) Create Stock group 

© Create Stock Item: (1) LPG Stoves -  Type GST Rate 18% in the field  
    ‘Integrated Tax ‘ 

(2) Wash Basin -  Type GST Rate 28% in the field  
    ‘Integrated Tax ‘ 

Step.5. Enter Vouchers 

(1) Purchase Voucher: Gateway of Tally  > Accounting Vouchers > F9 >  
Type Voucher Date>Supplier Invoice No. >Party’s name field : Info Computers> 
Enter > Purchase Ledger field – Select Inter-state Purchase > Select Name of 
item>Enter Qty and Rate>Enter>Select ‘ IGST’>press ‘Yes’ to accept. 
 

(2) Sales Voucher: Gateway of Tally  > Accounting Vouchers > F8 > Enter Voucher 
Date>Party’s name field : Carmal Public School> Enter > Sales  Ledger field – Select 
Inter-state Sales > Select Name of item,Qty and Rate>Enter> ‘ IGST’ > press ‘Yes’ to 
accept. 

 

 Step 5. Display GST Report 

(a) Gateway of Tally > Display > Statutory Report > GST > GSTR-1> change period 
>Select ‘View Summary’ from Button panel 

(b) Gateway of Tally > Display > Statutory Report > GST > GSTR-2> change period. 
(c) Gateway of Tally > Display > Statutory Report > GST > GSTR-3B> change period 

>Select ‘View Summary’ from Button panel 

 

Qn.3. M/s. Hi Tech Consultancy Company Kochi renderes the following services. 

 1-10-2017  Received design charges from M/s Artech Construction group,Kochi  Rs.50,000/- by  

      cheque, (SBI Ch. No.579678)  GST-18%  

 2-10-2017 Received Consultancy charge from Mathew Rs.10,000/-, GST 5% 
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 2/10/2017 Paid Advertisement charges Rs.40,000/-, GST-18% to M/s. Global Advertisers,Aluva. 

 02/10/2017 Paid Advertisement charges to M/s. Popular Advertisers, Chennai by Cheque  

       Rs.30,000/-,  (SBI Ch.No.579679) IGST-18% 

 Make necessary entries in Tally and display GST Reports. 

 Proceedure: 

 Step.1. Create company  named  H iTech Consultancy Company, Kochi 

 Step.2. Create Legers:  Gateway of Tally>Accounts Info> Leger> Single>Create. 

  

Ledger Under Group and details to be filled 

 

  

Design Charges 

Sales Account 

(Is GST Applicable – ‘Applicable’, Set/Alter GST 
Details – ‘Yes’, Nature of Transaction – Sales 
Taxable, Type GST Rate in the field Integrated 
Tax, Type of supply – ‘Service’ finally save the 
screen) 

Artech Construction 
Group 

Sundry Debtors 

SBI A/c Bank Account 

 

 

SGST  

Duties and Taxes 

(Type of Duty/Tax - ‘GST’, Tax Type – ‘State 
Tax’, Percentage of Calculation – ‘0%’, Rounding 
method – ‘Not applicable’ finally Save the screen 

 

 

CGST 

Duties and Taxes 

(Type of Duty/Tax - ‘GST’, Tax Type – ‘Central  
Tax’, Percentage of Calculation – ‘0%’, Rounding 
method – ‘Not applicable’ finally Save the screen 

 

 

Consultancy Charges 

Sales Account                                                  

(Is GST Applicable – ‘Applicable’, Set/Alter GST 
Details – ‘Yes’, Nature of Transaction – Sales 
Taxable, Type GST Rate in the field Integrated 
Tax, Type of supply – ‘Service’ finally save the 
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screen) 

Mathew Sundry Creditors 

 

 

Advertisement Charges 

Purchase Account 

(Is GST Applicable – ‘Applicable’, Set/Alter GST 
Details – ‘Yes’, Nature of Transaction –Inter 
state Purchase Taxable, Type GST Rate in the 
field Integrated Tax, Type of supply – ‘Service’ 
finally save the screen) 

Global Advertisers Sundry Creditors 

 

 

IGST 

Duties and Taxes 

(Type of Duty/Tax - ‘GST’, Tax Type – 
‘Integrated  Tax’, Percentage of Calculation – 
‘0%’, Rounding method – ‘Not applicable’ finally 
Save the screen 

  

 

Step.3. Accounting Vouchers: Gateway of Tally>Accounting Vouchers 

  

Transaction Voucher Type Procedure 
 
1 
(Due Entry) 

 
Sale 
(After selecting voucher type 
click ‘Accounting Invoice button’ 
in button panel to change item 
invoice to accounting invoice) 

Debit – Artech Construction 
Credit- Design charges 
Credit- CGST 
Credit- SGST 

1 
 (Receipt 
entry) 

Receipt Debit  - SBI 
Credit-Artech construction 

2  
(Due Entry) 

Sale Debit – Mathew 
Credit- Consultancy charges 
Credit- CGST 
Credit- SGST 

2 
 (Receipt 
entry) 

Receipt Debit  - Cash 
Credit- Mathew 

 
3 
(Due Entry) 

 
Purchase 
(After selecting voucher type 

Debit – Advertisement Charge 
Debitt- CGST 
Debit - SGST 
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click ‘Accounting Invoice button’ 
in button panel to change item 
invoice to accounting invoice) 

Credit- Global Advertisers 

3  
(Payment 
entry) 

Payment Debit  - Global Advertisers 
Credit - Cash 

 

 Step 4. Display GST Report 

(a) Gateway of Tally > Display > Statutory Report > GST > GSTR-1> change period 
>Select ‘View Summary’ from Button panel 

(b) Gateway of Tally > Display > Statutory Report > GST > GSTR-2> change period. 
(c) Gateway of Tally > Display > Statutory Report > GST > GSTR-3B> change period 

>Select ‘View Summary’ from Button panel 

 

 

Qn.4. Create a Compnay in the name of Hilari and Sons, Ernakulam and enter the following.   

          Transactions 

1-11-2017 Purchased 100 pkts of Cement from Arun Agency Kollam @Rs350, GST-28% 

2/11/2017 Returned to Arun Agency 10 Pkts of Cement 

01/12/2017 Sold to Ram Agency, Kanyakumari,  50 Pkts of Cements @ R.400, GST 28% 

02/12/2017 Retuned by Ram Agency, Kanyakumari 10 Pkts of Cement. 

Prepare GST Reports 

Proceedure: 

Step1. Create a new company in the name of Hilari and Sons. 

Step2. Press F11 Features  > Statutory & Taxation > Enable GST > finally accept the screen. 
 Step3. Create the following Ledger Accounts. 

Ledger Under Group and details to be filled 

 

Local Purchase 

Purchase Account 

(Is GST Applicable – ‘Applicable’, Set/Alter GST Details – ‘No’, 
Type of supply – ‘Goods’) 

 Duties and Taxes 



���
�

 

SGST  

(Type of Duty/Tax - ‘GST’, Tax Type – ‘State Tax’, Percentage of 
Calculation – ‘0%’, Rounding method – ‘Not applicable’ finally 
Save the screen 

 

 

CGST 

Duties and Taxes 

(Type of Duty/Tax - ‘GST’, Tax Type – ‘Central  Tax’, Percentage 
of Calculation – ‘0%’, Rounding method – ‘Not applicable’ finally 
Save the screen 

Arun Agency Sundry Creditors 

 

 Inter-state Sales 

Sales Account 

 (Is GST Applicable – ‘Applicable’, Set/Alter GST Details – ‘No’, 
Type of supply – ‘Goods’) 

Ram Agency Sundry Debtors, Fill the details with PIN code 

 

IGST 

Duties and Taxes 

(Type of Duty/Tax - ‘GST’, Tax Type – ‘Integrated  Tax’, 
Percentage of Calculation – ‘0%’, Rounding method – ‘Not 
applicable’ finally Save the screen 

 Step.4. Create Inventory details: 

(d) Create Units of Measure – Pac. 
(e) Create Stock Item with GST rate 28%  

 

Step 5. Enter Vouchers. 

1.  Purchase Voucher: Gateway of Tally  > Accounting Vouchers > F9 >  
Type Voucher Date>Supplier Invoice No. >Party’s name field : Arun Agency> Enter 
> Purchase Ledger field – Select Local Purchase > Select Name of item>Enter Qty and 
Rate>Enter>Select ‘ SGST’> Select ‘ CGST’>press  
‘Yes’ to accept. 

2. Enable Debit Note and Credit Note in F11 Features 
3. Enter the purchase return through Debit Note Voucher (Make reverse entry of 

purchase) 
4. Sales Voucher: Gateway of Tally  > Accounting Vouchers > F8 > Enter Voucher 

Date>Party’s name field : Ram Agency> Enter > Sales  Ledger field – Select 
Interstate  Sales > Select Name of item,Qty and Rate>Enter>Select ‘ IGST > press 
‘Yes’ to accept. 

5. Enter the Sales returns through Credit Note Voucher (Make reverse entry of Sales) .  
 

 Step 6. Display GST Reports: 
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(g) Gateway of Tally > Display > Statutory Report > GST > GSTR-1> change period 
>Select ‘View Summary’ from Button panel 

(h) Gateway of Tally > Display > Statutory Report > GST > GSTR-2> change period. 
(i) Gateway of Tally > Display > Statutory Report > GST > GSTR-3B> change period 

>Select ‘View Summary’ from Button panel 

 

 

Qn.3: On 1-10-2017 Abraham and Bros, MC Road Kottayam, Kerala  purchased two wheelers from JJ 
Motors, Kollam, Kerala. The following are the details:  

 Purchase are: 

Code 
No. 

Product Category GST Qty. Rate Amt 

001 Honda Activa Two wheeler 18% 10 58,000   5,80,000 

002 Victor -do- 18% 23 62,000 14,26,000 

003 Passion Plus -do- 18% 15 70,000 10,50,000 

 

 The following are the details of sales made on 02/10/2017. 

Code No. Product Category GST Qty. Rate 

001 Honda Activa Two wheeler 18% 08 65,000 

003 Passion Plus -do- 18% 12 80,000 

 

 Prepare GST  Report for the month of October 2017. 

 

 

Qn.3:   M/s. Facto Factors company LTD. K.P Road Kollam, is a factory servicing agency, paid   

Rs.35,000/- to Mr.Sabin Subhash (PAN- APJRT7369D) one of its agents on 2/4/2016, as 
‘Commission and Brokerage’ for his service. Generate TDS Computation report and TDS 
Payable. 
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 Answer  

 Step1.  Create the company with the above details 
 Step2. Enable TDS ‘Yes’ in F11: Features (Statutory and Taxation) 
 Step3.  Create the following Ledger: 

(a) Commission and Brokerage: Under Indirect Expense, Enable TDS 
(b) TDS on Commission and Brokerage : Under duties and Taxes, Enable TDS 
(c) Subin Subhash: Under Sundry Creditors, Enable TDS, Give PAN in Tax Information  

(if PAN is not given tally will automatically deduct 20% as service tax) 
 Step4. Create the following Voucher type: 

(a) TDS Payment: Gateway of Tally > Accounting Info > Voucher Type > Create 
(b) TDS Journal:   Gateway of Tally > Accounting Info > Voucher Type > Create 

Step5.  Voucher Entry: Gateway of Tally > Accounting Voucher  > F7(Journal) > TDS Journal 
Step6. Gateway of Tally > Display > Statutory Report > TDS Report  > Computation. 
 
 

Qn.4:  Pathanjali Insurance Servicing Agencies of Ernakulam paid the following expenses to  
Mr. Alex Joseph ( PAN - PNJRS3721Q) 

Name of Expense   Amount   
Insurance Commission  38,000     
Fee for professional service  49,000     

            Generate TDS Computation report and TDS Payable 

           Answer: Follow the procedure explained in Qn3 above. 

Qn5: You are requested to make the following voucher entries after enabling GST and TDS in 
TallyERP9 in your existing Company. 

  1/10/2017 - Opened a savings bank account with SBT for Rs 45,00,000/-  a/c number  
            009876218762. 
                      Bought on credit from M/s Ram Hardwares, invoice number 8775 
            500 packets of Ramco cement @ Rs 400/pack  GST 18% 
            100 tones steel pipes  @Rs.4500/ per tone GST 18%  

1/10/2017 - Cash sales made Invoice number 101 
          150 packets of Ramco cement@ Rs.450/packet GST 18% 

2/10/2017 - Received commission ( 10% TDS has been deducted) Rs.72,000 by cheque  
        No.123045 

2/10/2017 - Sold on credit to M/s Sree Ram Construction Company  Invoice number 102 
            250 packets of Ramco cement @ Rs 420/packet  GST 18% 
                30 tone steel @ Rs.5,000/tone. GST 18% 

2/10/2017 - Rent paid  by cheque  No.5464323  Rs 27,000/- .after deducting TDS 10% 
 

Qn6: Sunrise Hyper Market, Ernakulam furnishes the following transactions for the month of January      
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            2018. 

1/1/2018  Opening balances:  Capital Rs.15,00,000/- Bank Loan  Rs.5,00,00/- Furniture  

     Rs.6,00,000/- Building Rs.8,00,000/- Cash in hand Rs.2,00,000/- 

     SBI SB Account  Rs.4,00,000/- 

1/1/2018  Purchasedthe following  non taxable  items on credit from Lulu Hyper Market          

      Natural honey 100 bottles @Rs.60 per bottle 

Cherry 20 KG @120 per KG 

Loose rise 300 KG @32 per KG 

1/1/2018 Bought on credit from Coimbatore Traders, Tamil Nadu 

18% Margarine  100 bottles @ Rs.70 per bottle 

18% Peanut Butter 50 packets @ Rs.150 per packet 

12% Ghee 120 KG @ Rs160 per KG 

12% Dry dates 20 KG @ Rs.200 per KG 

2/1/2018 Cash purchases from Green Valley Stores, Kollam: 

28% Cocoa butter 60 bottles @ Rs.200 per bottle 

28% Instant  Coffee Powder 100 packets @ Rs.80 per packet 

5% Milk powder 60 KG @ Rs.65 per KG 

5% Baby Milk food 50 bottles @ Rs.220 per bottle. 

2/1/2018 Paid wages Rs.1200 for Cash 

2/1/2018 Paid transportation charges Rs.4000/- GST @5% 

2/1/2018 Cash sales to Mr.Renjith: 

Margarine 10 Bottles @ Rs.90 each 
Ghee 5 KG @ Rs.210 each 
Instant Coffee Powder 30 packets 
Peanut Butter 15 Packets @170 per  packet 

2/1/2018 Sold the following items on credit  toChennai Traders, Tamil Nadu 

20 KG Milk powder  @75 per packet 

                30 Bottle Baby Milk food @250 per bottle 
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2/1/2018 Sold to Beeran Traders by cheque 

                35 Bottle Natural honey  @Rs.100 per bottle 

5 KGCherry  @150 per KG 

75 KGLoose rise  @40 per KG 

2/1/2018 Returned to Coimbatore Traders the following items: 

Margarine  20 bottles  and Ghee 20 KG  

2/1/2018 Received Commission from Cheran Traders Rs.10,000/- , TDS 10% 

2/1/2018 Returned by Chennai Traders 10 bottles of Baby Milk Food 

Make Voucher entries and display GST Reports. 

Hint: Open Non taxable Sales and Purchases accounts to record nontaxable items. 

TE QUESTIONS 

1. Illustrate the steps involved in enabling GST in tally. 

2. List out the ledgers pertaining to GST in tally. 

3. A trader wants to create a sale ledger in Tally. Help him by summarizing the steps involved. 

4. Explain the meaning of the terms TDS and GST. 

5. List out and explain various TDS reports automatically generated by Tally. 

6. Explain the meaning of CGST,SGST and IGST. 

7. What is HSN code? 

8. GSTIN stands for------------- 

9. Summarise the steps required to enable  TDS in Tally 

10. List out the important GST reports available in Tally 
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UNIT 4.4. GOODS AND SERVICE TAX 
 

Introduction 
 
 
The Goods and Service Tax (GST) Acts 2017 have been passed in the Parliament and State legislatures 
become a historical tax reforms in India. With the introduction of GST, the indirect taxation works have 
got new dimensions. This chapter contains the basic concepts and legal provisions of GST law, the 
procedure for online registration, computation of GST, tax rates and remittance of tax, e-filing of returns 
etc. This chapter aims to provide adequate knowledge to the learners so as to assist in carrying out the 
works of GST practitioners and also to do jobs relating to tax compliance in any organisation. As it is the 
initial stage of implementation of the law, a lot of changes are being made by the government in the GST 
online portal so as to overcome the practical problems. Hence latest update is inevitable to carry out the 
taxation works efficiently.  
 

UNIT NAME: UNIT 4.4 GOODS AND SERVICE TAX Periods 120 

IDEA/CONCEPT/SKIL
L 

LEARNING 
OUTCOME 

SUGGESTED 
ACTIVITIES 

ASSESSMENT 

�������$�����������   
·  Meaning of GST 
·  Structure of GST 
·  Constitutional 

amendments 
·  Benefits of GST 
·  Taxes subsumed 

in GST 
·  Taxes not covered 

under GST 
·  Difference 

between GST and 
VAT 
 

GST Acts 
GST Council 
Basic terms used in GST 

·  Supply 
·  Business 
·  Person 
·  Input tax 
·  Output tax 
·  Goods 
·  Service 
·  Place of business 
·  Turnover 

The learner will be able 
to: 

�  Define GST 
�  Explain 

Constitutional 
amendments 

�  Analyse GST Acts 
�  Explain basic 

terms used in GST  
�  List out taxes 

subsumed by GST 
�  List the taxes or 

items not covered 
by GST 

�  Summarise 
benefits of GST 

�  Explain the 
different classes of 
GST 

�  Construct table 
showing difference 
between GST and 
VAT 

�  Explain basic 
terms in GST. 

�  List the members 
of GST council 

�  Summarise the 

·  Group 
discussion 

·  PPT on GST 
·  Seminar on 

basic terms 
·  Class test 
·  Online videos 
·  Interaction 

with expert. 
 
 
 
 
 
 
 

 
 
 

 

·  Notes in the 
activity log. 

·  Response in 
group 
discussion 

·  Response on 
PPT 

·  Performance in 
seminar 
presentation 

·  Evaluation of 
test paper 

·  Involvement in 
interaction with 
expert 
 
 
 
 
 
 
 
 
 
 
 

 



� �
�

·  Reverse charge powers of GST 
council 

Levy and collection of 
GST 

Concept of supply 
·  Exclusions from 

supply 
·  Types of supply 
·  Time of supply of 

goods 
·  Time of supply of 

services 
·  Place of supply 
·  Valuation of 

taxable supply 

�  Explain the levy of 
GST 

�  Explain the 
concept of supply 

�  List out the 
exclusions from 
supply. 

�  Explain the 
different types of 
supply 

�  Identify the place 
of supply 

�  Summarise the 
supply time 
 

·  Group 
discussion 

·  PPT on supply 
·  Class test 
·  Online tutorial 
·  Work sheet on 

supply 
valuation 

·  PPT on 
composition 
 

·  Notes in the 
activity log. 

·  Participation  in 
group 
discussion 

·  Evaluation of 
test paper 
 

Input tax and output tax 
·  Input tax credit 
·  Utilization of 

input tax credit 
Reverse Charge 
Mechanism 
GST rates  
HSN/SAC Code 
GST computation and 
payment 

�  GST payment 
�  Electronic 

registers to be 
maintained 

�  Interest on 
delayed payments 

�  TDS and TCS 
Composition scheme 

·  Composition rates 
·  Due date to pay 

tax 
·  Dealers  not 

eligible to opt for 
composition 
 

�  Define input tax 
�  Define output tax 
�  Explain input tax 

credit 
�  Apply input tax 

credit 
�  Explain reverse 

charge 
�  Explain the reverse 

charge mechanism 
�  Explain the use of 

HSN/SAC Codes 
�  Compute input 

/output 
CGST/SGST/IGS
T 

�  Summarise GST 
payment dates 

�  Explain the 
electronic registers 
to be maintained 
for GST payment 

�  Calculate GST 
Payable/ITC 

�  Explain TDS and 
TCS 

�  Define 
composition 
scheme 

·  Group 
discussion 

·  PPT on input 
and output tax 

·  Class test 
·  Online tutorial  

on reverse 
charge 

·  Use GST 
portal for HSN 
codes 

·  PPT on 
computation 

·  Videos 

·  Notes in the 
activity log. 

·  Participation  in 
group 
discussion 
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�  List out the firms 
not eligible for 
composition 

�  List the 
composition rates 

Registration under GST 
Act 

·  Voluntary 
registration 

·  Compulsory 
registration 

·  Exemptions from 
GST registration 

·  Documents 
required 

·  Procedure for 
online GST 
registration 

·  GSTIN 
GSTN  
GST  common portal 
Tax Invoice ,Accounts 

and Records 
·  Tax invoice and 

bill of supply 
�  Electronic way 

bill 
·  Accounts and 

Records 
maintained 

GST Returns   
·  Forms of GST 

return  
·  Procedure for e-

filing returns 
GST   Assessment 

·  Types of 
assessment 

�  List the dealers to 
be registered under 
GST 

�  Explain 
compulsory 
registration 

�  Explain voluntary 
registration 

�  List out the 
exemptions from 
GST registration 

�  Identify the 
documents 
required for 
registration 

�  Define GSTIN 
�  Explain GSTN 
�  Familiarise GST 

portal 
�  Define tax invoice, 

and bill of supply 
�  Explain the 

meaning of e-way 
bill 

�  List out the 
records maintained 

�  Understand 
different types of 
GST returns 

�  List out the 
procedure for e-
filing 

�  Explain 
assessment 

�  Explain the 
different types of 
assessment 
 

·  Discussion 
·  PPT  
·  E-filing videos. 
·  Excel sheet 

 

·  Notes in the 
activity log. 

·  Participation in 
group 
discussion 

 

 
 
 



�"�
�

4.4.1. Introduction to GST 
 
In India, before 1stJuly 2017, the indirect tax system consisted of multiple taxes imposed on various 
taxable events at different rates at multiple points. Consequently, our indirect tax system had been facing 
several inefficiencies, complexities and limitations. GST was introduced to overcome these limitations by 
raising the slogan "One nation One Tax". The history of Taxation in the world reveals that GST has been 
introduced at first in France in the year 1954.  Presently, GST has been introduced in nearly 170 
countries in the world. India, being a federal country, both the central and state government have the 
power to levy and collect taxes. As such GST in India has been designed as a dual tax.  
 
4.4.1.1. Meaning of GST 
 
GST is an indirect tax imposed on the supply of goods and services by the state and central government. 
It is a destination based single tax. The GST has been defined as “a tax on supply of goods or services or 
both, except supply of alcoholic liquor for human consumption and petroleum products”. GST is a  
single uniform indirect tax which was introduced to replace various central and state indirect taxes.  
 
4.4.1.2. Structure of GST  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
CGST - CGST means Central Goods and Services Tax; It is imposed on the intra-state supply of goods 
or services or both. It is the portion of tax on intra state supply charged by central government.  
SGST – SGST means State goods and Service Tax. SGST is imposed on the intra-state supply of goods 
or services or both.  It is the portion of tax on intra state supply charged by state government.  
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UTGST- UTGST means Union Territory Goods and Service Tax, imposed on the supply of goods or 
services within a union territory. It is the portion of tax on intra state supply charged by a Union Territory 
government. 
IGST- IGST means Integrated Goods and Service Tax imposed on the interstate supply of goods or 
services and on the import of goods or services or both. 

 
4.4.1.3.Constitutional Amendments  
 
      The 101st constitutional amendment empowers the Centre and the States to levy and collect the Goods 
and Service Tax (GST). The tax shall be levied as dual GST separately but concurrently by the Center 
and the States/ Union Territories. The Central Government would have exclusive power to levy IGST on 
inter-State trade or commerce including imports.  
 
 The Central Government will have the power to levy excise duty in addition to the GST on tobacco and 
tobacco products. The tax on supply of five specified petroleum products namely crude oil, high-speed 
diesel, petrol, Aviation Turbine Fuel (ATF) and natural gas would be levied from a later date on the 
recommendation of GST Council. The Goods and Service Tax (GST) came into force on 1st July 2017. It 
extends to the whole of India.  
 
4.4.1.4. Benefits of GST : 
 
The introduction of Goods and Services Tax (GST) was a very significant step in the field of indirect tax 
reforms in India. By amalgamating a large number of Central and State taxes into a single tax, cascading 
or double taxation prevailing in the existing tax system in the country has been eliminated. The major 
impact in the Indian economy is that it will pave the way for a common national market. The benefits of 
GST may be grouped as under- 
             a) Benefits to the nation and economy.  
             b) Benefits to the business and industry. 
             c) Benefits to the Consumers. 
 
(a) Benefits to the nation and economy: 
 
        (i)  GST will help to create a unified common national market for India.  
     (ii) It  prevents cascading of taxes  

(iii) It ensures harmonization of laws, procedures and rates of tax throughout the nation. 
(iv) It helps to boost export and manufacturing activity, generate more employment and thus  
       increase GDP. 
(v) It Improves the overall investment climate in the country.  
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(b) Benefits to the Business and Industry: 
 

(i)    Simple to calculate and easy to understand. 
(ii)   Elimination of multiple taxes leads to simplification and uniformity. 
(iii)  Simplified and automated procedures for registration, returns, refunds, tax payments, etc. 
(iv)  It will improve tax compliance, as all returns are to be filed online and input credits can be  

                    verified online. 
(v)   Electronic matching of input tax credits all-across India, makes the process more  

              Transparent and accountable.  
 
 
(c) Benefits to Consumers: 
 

i. The price of goods on an average is expected to be lower due to the elimination of cascading 
effect. 

ii.  The tax exemptions and compounding schemes helps the consumers to buy products at lower 
prices. 

 
 
4.4.1.5 Taxes subsumed in GST 
 

Most of the existing indirect taxes levied by the central and state governments have been 
subsumed in  GST.  The indirect taxes subsumed in GST are as under:- 

 
At Central level 

1. Central Excise Duty (including Additional Duties of Excise). 
2. Service Tax. 
3. Counter Veiling Duty (CVD- levied on imports in lieu of Excise duty). 
4. Special Additional Counter veiling Duty(SACD -levied on imports in lieu of VAT). 
5. Central Sales Tax. 

At State level 
1. VAT/Sales tax. 
2. Entertainment tax (unless it is levied by the local bodies). 
3. Luxury Tax. 
4. Taxes on lottery, betting and gambling. 
5. Entry tax not in lieu of Octroi. 
6. Cesses and Surcharges. 
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4.4.1.6 Taxes not subsumed in GST 
 

The following taxes have not been subsumed in GST- 
 

i. Basic Customs duty 
ii.  Tax/duty on alcohol for human consumption 
iii.   Stamp duty 
iv. Electricity duty 
v. Property tax 
vi. Toll tax 
vii. Road tax 

 
4.4..1.7 Difference between GST and VAT 
 
 

Sl. 
No. 

Basis of 
difference 

VAT GST 

1. Scope Imposed on goods only Imposed on goods and Services 
2 Taxable event Purchase and sale of goods Supply of goods and Services 
3. Coverage Applied on intra- state purchase 

or sale 
Applied to both intra state and inter state 
supply. 

4. Distribution of 
revenue 

Revenue goes to concerned state 
government. 

Revenue is shared between state and 
central government 

5. Registration TIN based registration PAN based registration 
6. Mode  of 

payment 
No specific mode E-payment for more than Rs.10000/- 

7 Administration Concerned state VATAct Both Central and State GSTActs. 
8. Constituional 

amentment 
Entry No. 54 of State List Entry No. 101 of Union List 

 
 
4.4.2 GST Acts  
 
GST is governed by 4 Central Acts and 29 state Acts. Four Laws namely CGST Act, UTGST Act, IGST 
Act and GST (Compensation to States) Act have been passed by the Parliament and  States have passed 
concerned SGST Act.  
 

1. The Central Goods and Services Tax Act, 2017(Act No.12 of 2017) 
2. The Integrated Goods and Services Tax Act, 2017(Act No.13 of 2017) 
3. The Union Territory Goods and Services Tax Act, 2017(Act No.14 of 2017) 
4. The GST(Compensation to States) Act, 2017 (Act No.15 of  2017) 
5. The State Goods and Service Tax Act 2017 (29 State  Acts) 
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4.4.3 GST COUNCIL 
 
          GST council is the most important decision making body under GST. The GST council has been 
constituted under Article 279 A (1) of the constitutional amendment. The council consists of Union 
Finance minister as the chairman and the minister of state Revenue and finance as members. The main 
duty of the council is to give recommendations to the Center and  States. The decision of the council 
should be passed with 3/4th majority of the casted votes. 
The GST council has the following duties and powers- 

i. Recommend the goods and services which may be subjected or exempted  from GST. 
ii.  Recommend  GST rates. 
iii.  Recommend the threshold limits for registration and compounding 
iv. Provide the mechanism for resolving disputes. 
v. Recommend for any special provisions. 

 
4.4.4 Basic terms in GST 
 

Some of the important terms in GST Act  are given below: 

4.4.4.1 Supply: Supply may be Intra- state supply or Inter-State supply. 
 

Intra-State supply of goods or services - where the location of the supplier and the place of supply    
                                                                  are in the same State   
Inter-State supply of goods or services - where the location of the supplier and the place of supply   
                                                                  are in different State 

4.4.4.2Business: 

The term business includes- 

a) Any trade, commerce, manufacture, profession, vocation, adventure, wager or any other similar  
 activity, whether or not it is for a pecuniary benefit; 

b)   Any activity or transaction in connection with or incidental or anciliary to sub clause (a) 

c)   Supply or acquisition of goods including capital goods and services in connection with    

     commencement or closure of business. 

d)    Provision of  any facilities to its members by a club or society or AOP   

e)    Admission, for a consideration of persons to any premises.  

f)    Services supplied by a person in the course or furtherance his trade, profession or vocation. 

g)   Any activity or transactions of government. 
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4.4.4.3 Person: includes: 
 

(a) an individual; 
(b) a Hindu Undivided Family; 
(c) a company; 
(d) a firm; 
(e) a Limited Liability Partnership; 
(f) an association of persons or a body of individuals, whether incorporated or not, in India or 
outside  
    India; 
(g) any corporation established by or under any Central Act, State Act or Provincial Act or 
     Companies Act, 2013. 
(h) any body corporate incorporated or  not 
(i) a co-operative society registered  
 (j) a local authority, 
(k) Central Government or a State Government. 
(l) trust; and 
(m) every artificial juridical person, not falling within any of the above. 

 
4.4.4.4 Input tax: in relation to a registered person, means the central tax, State tax, integrated tax or      
          Union territory tax charged on any supply of goods or services or both made to him.  
 
4.4.4.5 Output tax: in relation to a taxable person, means the tax chargeable under this Act on taxable    

supply of goods or services or both made by him or by his agent but excludes tax payable by him 
on reverse charge basis. 

 
4.4.4.6 Goods: 

Means every kind of movable property other than money and securities but includes actionable 
claims, growing crops, grass and things attached to the earth or forming part of the land which 
agreed to be severed before supply or under a contract of supply. 

 
4.4.4.7 Services: means anything other than goods, money and securities but includes activities relating     
            to the use of money or its conversion in any form for a consideration. 
 
4.4.4.8 Place of business: includes 
 

(a) A place from where the business is ordinarily carried on, and includes  a place where a   
taxable  person stores his goods, supplies or receives goods or services or both; or 

(b)  A place where a taxable person maintains his books of account; or 
(c)  A place where a taxable person is engaged in business through an agent, by whatever name   
      called. 

 
4.4.4.9 Turnover: means the aggregate value of all taxable supplies, exempt supplies, and exports of   

goods and services made by a taxable person excluding taxes. 
 
4.4.4.10 Reverse charge: means the liability to pay tax by the recipient of the supply of goods or  

  services or both instead of the supplier of such goods or services or both. 
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4.4.5 Levy and collection of tax (Section 9): 

Taxable event under GST is the supply of goods or services or both. CGST and SGST/UTGST 
will be levied on intra-state supplies. IGST will be levied on inter- state supplies.  

A supply becomes taxable supply if-  

i)   The supply is made by a taxable person. 

ii)  The supply is in the course of furtherance of business: 

iii) The supply is made in the taxable territory; 

iv) The supply is made for a consideration or not 

4.4.6. Concept of Supply under GST (Section 7): 
 
        CGST Act 2017 has provided an inclusive definition of Supply under Section 7(1) which states that:     

        "Supply includes: 
 
            a)  All forms of supply of goods or services or both such as sale, transfer, barter, exchange,     

     license,rental, lease or disposal made or agreed to be made for a consideration by a person in    

     the course or furtherance of business 
b) Import of services for a consideration whether or not in the course or furtherance of business 

c)  The activities specified in Schedule I, made or agreed to be made without a consideration;  
d)The activities to be treated as supply of goods or supply of services as referred to in Schedule-II   

4.4.6.1 Exclusions from Supply ( Schedule III) 

Sec.7(2) deals with the activities which shall be treated neither as a supply of goods nor as the 
supply of services as mentioned in Schedule III and to be notified by Government.  It is otherwise 
called Negative List of Supply. It includes- 
 
                1. Services by an employee in the course of his employment.  
                2. Services by Court/Tribunal.  
                3. Functions performed by MLA,MP.  
                4. Services of the funeral, burial, crematorium or mobile mortuary. 
                5. Sale of land & building.  
                6. Actionable claims, other than lottery, betting and gambling. 
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4.4.6.2  Types of Supply 

i) Taxable  and Exempted supplies 

A taxable supply means a supply of goods or services or both which is chargeable to goods and 
service tax. 

Supplies not in the course of business nor for furtherance of business, is called exempted supply. 
For example sale of an old car,supply of essential commodities by a charitable institution to its 
members etc. 

ii) Inter-state and  Intra-state supplies 

If the location of the supplier and the place of supply are in the same state, it is called intra-state 
and if the location of the supplier and the place of supply are in different states it is called inter –
state supplies. 

iii) Composite supplies and Mixed supplies 

Composite supply means a supply made by a taxable person comprising two or more supplies of 
goods or services or any combination thereof, which are naturally bundled and supplied in the 
ordinary course of business, one of which is a principal supply.For example, if goods are packed 
and transported with insurance, then the supply of goods, packing materials, transport and 
insurance is a composite supply. Here supply of goods shall be the principal supply. 

Mixed supply means two or more individual supplies of goods or services are bundled together 
and such supply does not constitute a composite supply. For example, if a supply of package 
consisting of a tie, a purse, a watch, and a pen for a single price Rs. 1500/- Suppose the GST rate 
of pen, tie and watch are 5%, 12% and 18% respectively, then the highest rate of tax (here 18%) 
will be considered as the tax rate on the mixed supply. 

vii) Zero-rated supplies. 
Zero-rated supply means export of goods or services or both or supply of goods or services or 
both to a SEZ developer or a SEZ unit. 

4.4.6.3 Time of Supply of Goods (Sec.12): 

The liability to pay tax on goods shall arise at the time of supply as determined in the provisions 
of this section. 

1. The time of supply shall be earlier of the following dates- 

      a) The date of issue of invoice or the last date on which the supplier is required to issue the  

          invoice with respect to the supply. 

     b) The date on which the supplier receives payment with respect to the supply. 
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For example: 

Date of Invoice Date of receipt of payment Time of supply will be? Tax liability rests on? 
July 10 July 15 July 10 Supplier 
Sept.20 Sept.15 Sept.15 Supplier 
 

   

4.4.6.4 Time of Supply of Services. (Sec. 13): 

1. The time of supply of services shall be the earliest of the following dates- 

a) The date of issue of invoice by the supplier if the invoice is issued within the period prescribed 
    or the date of receipt of payment whichever is earlier. or 
b) The date of provision of service, if the invoice is not issued within the  period prescribed or the  
   date of receipt of payment whichever is earlier. Or 
c) The date on which the recipient shows the receipt of service in his books of account, in case  
   where the provisions of the cause (a) or clause (b) do not apply.  

4.4.6.5. Time of Supply in Reverse charge basis: 
In case of supplies in respect of which tax is paid or liable to be paid on reverse charge basis, 
the time of supply shall be earliest of the following dates- 

a) The date of receipt of goods/ service; or 
b) The date of payment. 
c) The date immediately following 30 days from the date of issue of the invoice.  

                 For example: 

Date of 
Invoice 

Date of 
payment 

Date of goods 
received 

Time of 
supply? 

Tax liability rests 
on? 

August 5 August 25 August 20 August 20 Recipient of goods 
Sept.1 October 4 October 8 Sept.30 Recipient of goods 
Sept.1 August 31 Sept.25  August 31 Recipient of goods 

 

 

4.4.6.6 Place of Supply (Sec. 10  to 13 of  IGST Act): 

Place of supply under different situation may be as follows:- 

i) Place of supply of goods other than the supply of goods imported into, or exported from   
 India: 
a) Where supply involves the movement of goods, the place of supply is the place where the          
    movement of goods terminates.   
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b) Where supply involves during or before movement of goods, the goods are delivered on the   
   direction of a third person whether acting as an agent, it shall be deemed that the place of    
    supply of goods shall be the principal place of such person. 
c) Where the supply of goods does not involve the movement of goods, the place of supply shall  
    be the location of such goods at the time of delivery of goods. 
d) Where the goods are assembled or installed at the site, the place of supply shall be the place of    
    such installation or assembly. 
e) Where the goods are supplied on board or vehicle, the place of supply shall be the location at  
    which such goods are taken on board. 

       ii) Place of supply of goods imported into, or exported from India: 

           The place of supply of goods if- 

a) Imported into India shall be the location of the importer. 
b) Exported from India shall be the location outside India. 

      iii) Place of supply of services where the location of supplier and recipient of service is in India. 

a) If service is provided to a registered person, the place of service shall be the location of such  
person. 

b) If provided to an unregistered person having an address on record, the place of supply shall be 
the location of the recipient. If the person has no address, the place of supply shall be the 
location of the supplier. 

     iv)Place of supplywhere the supplier and recipient of service are outside India:  

       If the address of the recipient is available, then the place of supply is the location of the   
              recipient. If the address and location of the recipient are not available, the place of supply shall      
              be the location of the supplier for the levy of tax. 

4.4.6.7. Valuation of the taxable supply. (Sec. 15): 

The value of supply of goods or services or both shall ordinarily be “the transaction value”.  

Transaction value is the price actually paid or payable for the supply of goods or services or both, 
where the supplier and recipient of the supply are not related persons and the price is the sole 
consideration for the supply. 

The value of supply shall include- 

a)   Any taxes, duties cesses, and charges levied under any law other than GST. 
b)   Any amount that the supplier is liable to pay spent by the recipient and not included in    
       the price  
c)  Incidental expenses, including commission and packing or any amount charged by the      

 supplier. 



 "�
�

d) Interest or late fee or penalty for delayed payment of any consideration for any  
       supply; and 
e)    Subsidies directly linked to the price, excluding subsidies provided by the Central  
       government  and state government. 
 

The value of the supply shall not include refundable deposits, any discount which is given after 
supply or not knowing at  the time of supply. 

 
Valuation rules will be applied for Valuation of supply when- 
i)   Consideration either wholly or in part not in monitory terms. 
ii)  Parties are related persons or supply by any specified category of supplier and 
iii) Transaction value declared is not reliable. 
 

 

4.4.7 Input tax and   Output tax: 

Input tax means the tax charged on the inward supply of goods,  services and capital goods.The 
taxes may be Input CGST/SGST/IGST/UTGST charged on the supply of goods or services or 
both by a registered dealer. It does not include tax paid under composition levy. The definition of 
input tax also includes the tax payable under reverse charge. 

Output tax means the tax collected on the outward supply of goods or services or both. The taxes 
may be Output CGST/SGST/IGST/UTGST. 

4.4.7.1 Input Tax Credit: 

Input tax credit(ITC) means setoff or reduction of the tax liability to the extent of input tax on 
inward supply. It means that Input CGST/SGST/IGST can be utilised for reducing the tax liability 
of Output CGST/SGST/IGST GST as per the provisions of GST Laws. 

A registered person is entitled to take credit of input tax only if the goods or services are used or 
intended to be used for the furtherance of business subject to conditions and restrictions. 

The following conditions are to be satisfied by a registered dealer for availing ITC. 

a) He has received goods or services or both. 
b) He is in possession of tax invoice or debit note or such other tax paying documents as may  
    be prescribed. 
c) The supplier has actually paid tax on the supply to the government, and 
d) He has furnished the return under sec. 39. 
    The input tax credit on capital goods can be availed in one installment, provided depreciation    
    on such goods shall not be claimed as per Income Tax Act 1961.  
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4.4.7.2. Utilisation of credit: 

Since GST is a value-added tax, a registered dealer can deduct Input tax or taxes from Output tax 

or taxes. The Input Tax credit facility reduces the tax burden and avoids cascading effect. It 

means input tax of every month can be deducted from the concerned output tax. If the output tax 

is more than input tax, the balance shall be remitted to government through an electronic cash 

ledger. On the other hand, if input tax exceeds output tax, the balance amount shall be carried 

forward to next month for Input Tax Credit. CGST and IGST are remitted to the Central 

Government, whereas SGST is remitted to the respective state government. Hence cross-

utilization of Input CGST against Output SGST  and vice versa are not allowed. 

The below table shows the utilization of input tax credit. 

 

 TAXES  OUTPUT CGST OUTPUT SGST OUTPUT IGST 
INPUT CGST �   X �   
INPUT SGST X �   �   
INPUT IGST �   �   �   

 

That is; 

�  The Input IGST can be used 
�  First to set of OUTPUT IGST 
�  The balance if any to set off OUTPUT CGST balance 
�  The balance if any to set of OUTPUT SGST balance 

 
�  The INPUT CGST can be used 

�  First to set of OUTPUT CGST 
�  The Balance if any to set off OUTPUT IGST balance 

 
�  The INPUT SGST can be used 

�  First to set of OUTPUT SGST 
�  The Balance if any to set off OUTPUT IGST balance 

 

If there remains any input tax balance, to be credited or setoff as discussed above can be carried 
forward to the next month as ITC. On the other hand the balance, if any, in output taxes shall be 
remitted to the government. 
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4.4.8 Reverse Charge Mechanism (RCM) 

Reverse charge means the liability to pay tax by the recipient of  supply of goods or services 
instead of the supplier of such goods or services in respect of certain categories of supply. The tax 
is levied under reverse charge mechanism from the recipient in the following cases- 

a) When a registered dealer receives supply goods or services from an unregistered person. 
b) If the Supplier of the goods or services located in a non-taxable territory.  
c) In case supply of services provided by an agent on behalf of the principal, the principal is liable   
   to pay tax.  

Tax paid on reverse charge basis will be available for input tax credit by the recipient of such 
goods or services 

4.4.9 GST Rates  

The GST council has declared GST rates with the approval of government, the present rates are as  
            follows- 

Type Rate Applicability 
Zero-rated 0% Essential items including food 
Merit rate 5% Commonly used items 
Standard rate 12% Majority of goods or services 
Standard rate 18% For fast moving consumer items 
Higher rate 28% Luxury cars, tobacco and related 

products 
Additional Cess 1% to 290% Luxury cars, tobacco and related 

products 
 
4.4.10 HSN/SAC Codes: 

HSN stands for  Harmonized System of Nomenclature, is an internationally accepted coding 
system developed by World Customs Organisation (WCO) with the vision of classifying goods all 
over the world in a systematic and logical manner. HSN contains six digit uniform code 
classifying the products ranging from raw-material to finished products.  But in India for GST 
two more digits are added and constitute 8 digit code for classification. The GST Act 2017 has 
brought all goods under HSN code in 98 chapters. The first two digits (01- 98) indicates the 
chapter number. 

SAC stands for  Services Accounting Code, which is issued by CBEC to uniformly classify each 
service under GST. Each service has a unique SAC.  
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4.4.11 GST Computation and payment 

 Every registered dealer has to calculate GST in every month. For Accounting and e-filing 
purposes calculation of IGST, CGST and SGST are required.  Input Tax on inward supply and 
Output tax on Outward supply are to be ascertained. GST under Reverse Charge Mechanism 
should also be determined. The dealers opt for composition scheme have to pay tax at 
compounding rate for the total turnover. The following illustration shows the computation of 
GST.  

Illustration1:. Anand traders furnish you the following details for the month of October 2017. 

       ITC brought forward from September:  
  CGST 2500/- , IGST 8000/- 
       Outward supply during the month 
             Local- 28% goods for Rs.140000/-, 18% goods for Rs.80000/- 
             Interstate -28% goods for Rs.220000/- 
       Inward supply during the month 
             Local- 28% goods for Rs.120000/-, 18% goods for Rs.90000/- 
             Interstate -28% goods for Rs.180000/- 
       Compute GST payable/ITC Carry forward for October. 

 
              
 

Ans:  
 

Computation of GST Payable/ITC Carry forward 
 

 

 

PARTICULARS 
TAXABLE 
AMOUNT RATE CGST SGST IGST 

OUTWARD SUPPLY           
          LOCAL 140000 28% 19600 19600 0 
          LOCAL 80000 18% 7200 7200 0 
          INTERSTATE 220000 28% 0 0 61600 
              TOTAL OUTPUT     26800 26800 61600 
INWARD SUPPLY           
          LOCAL 120000 28% 16800 16800 0 
          LOCAL 90000 18% 8100 8100 0 
          INTERSTATE 180000 28% 0 0 50400 

ITC Balance brought forward from September 2500 0 8000 
              TOTAL INPUT   27400 24900 58400 
TAX PAYABLE/EXCESS INPUT TAX -600 1900 3200 
EXCESS CGST INPUT CREDITED IN  IGST 600 0 -600 
TAX PAYABLE 0 1900 2600 
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4.4.11.1 Payment of GST: 

The payment of GST by the normal tax payer is to be done on monthly basis and Composition tax 
payers will need to pay tax on a quarterly basis.  

Type of dealer Frequency Due Date 
Regular Monthly 20th of the subsequent month  
Composition dealer Quarterly 18 th of the subsequent quarter  

 

4.4.11.2 Electronic Registers to be maintained 

For remitting GST, the following registers are to be maintained by each registered person in the 
GSTN  portal- 

i) Electronic Tax liability Register.  

It is to be maintained by each registered person in Form GST PMT 01 so as to pay tax, 
interest, penalty, late fee or any other amount. The amounts can be remitted by debiting the 
electronic tax liability register. 

ii)  Electronic credit ledger 

Electronic credit ledger is maintained to credit the input tax credit of a registered dealer. It 
will be debited to the extent of a tax credit used to discharge tax liability and refund of 
unutilized credit. It shall be maintained in FORM GST PMT 02. 

iii) Electronic Cash Ledger  

The electronic cash ledger shall be maintained in FORM GST PMT 05 for each person 
liable to pay tax, interest, penalty, late fee or any other amount on the common portal. The 
electronic cash ledger is credited with the amount deposited by the assessee and debited 
the payment made for remittance of tax, interest, penalty, fee or any other amount. 

4.4.11.3 Interest on delayed payment of tax: 

Every person liable to pay tax or any sum of money as per the provisions of the Act or Rules shall 
pay interest on delayed payment not exceeding 24% as may be notified by the government on the 
recommendation of the GST Council. 

4.4.11.4 TDS and TCS : 

TDS is a deduction on payments made to the supplier of taxable goods and services to the 
government where the total value of such supply under a contract exceeds Rs. 2.5 lakhs. TDS is 
to be deducted at 1% of total payments. The TDS amount deducted shall be remitted to the 
government within 10th of the next month.  
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TCS is applicable only for e-commerce operators. Every electronic commerce operator, not being 
an agent, shall collect not exceeding 1% tax on the net value of taxable supplies along with 
consideration.It is called TCS. The TCS shall be remitted to the government within 10th of the 
next month. 

4.4.12 Composition scheme under Good and Services Tax (Sec. 10): 

The composition scheme is a simple scheme under GST for tax payers. Small-scale businesses 
can avoid tedious GST formalities and pay GST at a fixed rate of turnover in composition 
scheme. At present, a dealer having turnover below Rs.1.5 corers in the preceding financial year 
can opt for the composition scheme under the GST Act. The threshold limit is Rs.75 Lakhs for 
north eastern states. It can be opted by filing form GST CMP-02 online, at the time of getting 
registration under GST Act or opt prior to the beginning of any financial year. Under composition 
scheme, turnover of the business means the aggregate amount of all supplies made by the 
taxpayer excluding the supplies on RCM.  

The taxpayer who opted for composition scheme under GST can only issue a bill of supply 
instead of Tax Invoice. He has to mention in the bill of supply as "composition taxable person, not 
eligible to collect tax on supplies" He should mention "composition taxable person" in the sign 
boards and notice boards at the principal place of business and all other additional business 
places. Violating the Composition scheme attracts severe penalty and Interest. 

4.4.12.1 GST-Compounding Rates: 

1.All manufacturers and traders  
1% 

 
2 Supplier of food or any other article for human consumption or 
any drink (other than alcoholic liquor for human consumption) 

 

 
5% 

 

4.4.12.2 Due date to pay tax under composition scheme: 

A composite dealer should pay tax on or before 18th day  from the end of each quarter and has to 
file  Form GSTR-4.An  annual return in GSTR 9 A has to be filed before 31 December of next 
financial year. Composite dealers are not required to maintain detailed records. 

4.4.12.3 Dealers not eligible to opt for Composition Scheme Under GST:  

i. Registered Business whose turnover crossed threshold limit in the previous financial year. 
ii.   A casual taxable person and a non-resident taxable person. 
iii.  Manufacturers of Ice cream and other edible ice, Pan Masala, tobacco and manufactured 

tobacco substitutes. 
iv. Service Providers other than Restaurant and restaurant related services. 
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4.4.13 Registration (Sec.22): 

Every supplier including his agent who makes a taxable supply of goods or services or both shall 
be liable to be get registered under GST law. In general, if the aggregate turnover of the supplier 
exceeds Rs.20 lakhs (Rs. 10 lakhs for north easten and hill states) shall be liable to register 
himself. 

Besides, as per section 24 of the Act, certain categories of suppliers are to be get registered 
compulsorily even if the turnover does not exceed the above-said limits.  

A person should take registration within 30 days from the date on which he becomes liable to be 
get registered as per the Registration Rules. A casual taxable person and a non- resident taxable 
person should, however, apply for registration at least 5 days prior to the commencement of 
business. 

4.4.13.1 Voluntary Registration 

As per section 25 (3) a person may take voluntary registration, even if the dealer is not liable to be 
registered.. PAN is mandatory for registration, but it is not mandatory to non-residents. A 
registered dealer has to file GST returns even though his tax liability is Nil. 

4.4.13.2 Compulsory registration: 

Under sec. 24 of the GST Act the following persons are required to be get registered irrespective 
of their turn over. 

i) Person making any interstate taxable supply; 
ii)   Casual taxable person 
iii)  Person who is required to pay tax on reverse charge; 
iv) Electronic commerce operators  
v)  Non-resident taxable persons; 
vi)  Persons who are required to deduct tax under section 51. 
vii)  Persons making supply on behalf of other registered taxable person whether as an  
       agent or otherwise. 
viii) Input service distributor; 
ix)  Persons who are required to collect tax under sec.52. 
x) Every person supplying online service from outside India to a person in India.  
            And 
xi)  Such other person or class of persons as may be notified by the Central     
            government or state the government on the recommendation of the GST Council. 
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4.4.13.3 Exemption from GST registration 

A list of persons exempted from GST registration is given below: 

i. Agriculturists 
ii.  Dealers falling below threshold exemption limit. 
iii.  Dealers making nil rated supplies. 
iv. Activities that are neither supply of goods nor services. 

4.4.13.4 Documents  required for registration 

The application for registration will be made online on GST Portal.The following documents are 
required for registration. 

 i)   PAN  
 ii)  Memorandum/ Articles of Association/Partnership Deed  
 iii) Adhaar 
iv)  Corporate Identity Number (CIN)/Director Identification Number (DIN) etc. 
v)   Copy of office address proof  (electricity bill, Phone bill, water bill etc.) 
vi)  Rent agreement in case of  rented building.  
vii) Declaration to comply with the provisions. 

4.4.13.5 Procedure for Online GST Registration : 

i. Go to the GST portal (www.gst.gov.in)Tax payer registration( new.) 
ii.  Fill Part A of the Form GSTREG-01.Provide PAN number, mobile number, e-mail 

address and submit the form. 
iii.  The PAN number will be verified on the portal. Mobile number, and e-mail address are 

verified with an OTP 
iv. The temporary reference number will be received on mobile, and via e-mail. 
v. Fill Part B of form GST REG-01 and specify the application reference number received. 
vi. Attach other required documents and submit the form. 
vii.  If any additional information is required, form GST REG-03 will be issued to the 

applicant. The applicant need to respond in Form GST REG-04 with the required 
information within seven working days from the date of receipt of Form GST REG-03. 

viii.  If all the required information has been provided via Form GST REG-01 or Form GST 
REG-04, a certificate of registration in Form GST REG-06 will be issued within 3 days 
from the date of receipt of Form GST REG-01 or From GST REG-04. 

ix. If the details submitted are not satisfactory, the registration application is rejected using 
Form GST REG-05. 
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4.4.13.6 Goods and Service Tax Identification Number (GSTIN) 

GSTIN  is the registration number allotted to every registered dealer under GST Act. 
The  GSTIN is a 15 digit PAN based registration number. 
Structure of GSTIN is as under- 

State 
code 

PAN Entity  
Code 

Blank Check 
digit 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 
 

 

4.4.14 GSTN (Goods and Service Tax Network): 

Goods and Services Tax Network (GSTN) has been set up by the Government as a nonprofit 
Non-government Company promoted jointly by Central government and state governments, 
which provide shared IT infrastructure and services to governments, tax payers and other 
stakeholders. It is formed under Section 25 of the Companies Act, 1956. GSTN would provide 
three front-end services to the taxpayers namely Registration, Payment and Return. Besides 
providing these services to the taxpayers, GSTN would be developing back-end IT modules for 
27 States who have opted for the same. GSTN has selected 34 IT and financial technology 
companies, to be called GST Suvidha Providers (GSPs).  

 

4.4.15 GST common portal: 

The GST portal (www.gst.gov.in) is accessible over the internet by tax payers and Intranet by tax 
officials. The portal functions as a single common portal for all GST related services. It is used for- 

i)    Tax payer registration (new, surrender, cancellation, amendment etc.) 
ii)   Invoice upload, auto-drafting of purchase register of the buyer, GST return filing 
iii) Tax payment by the creation of Challan and integration with agency banks 
iv)  ITC and cash ledger and liability Register. 
v)   MIS reporting for the tax payer, tax officials and other stakeholders. 
 
The officers will use information /application submitted by tax payer on GST portal for the 
following statutory functions- 

i)   Approval or Rejection of registration of tax payers. 
ii)  Tax administration (Assessment/Audit/Refund/Appeal/Investigation etc.) 
iii) Business analytics, MIS and other statutory functions. 
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4.4.16 Tax Invoice Accounts and Records: 

4.4.16.1 Tax Invoice and Bill of Supply 

A registered person supplying taxable goods or services shall issue a tax invoice. The invoice 
should contain Invoice No. GSTIN of the recipient, HSN,Value of goods/service, taxable value, 
place of supply, CGST/SGST/IGST rate and tax amount.The invoice shall be issued before or at 
the time of removal of goods for supply or provision of service. Tax invoice may not be issued if 
the value of goods or service is less than two hundred rupees. In case of exempted goods or 
service, a bill of supply may be issued instead of tax invoice. 

4.4.16.2 E-way Bill: 

E way bill is an electronic way bill for movement of goods which can be generated on the GST 
common portal. A movement of goods of more than Rs. 50000/- in value cannot be made by a 
registered person without an e-way bill. When an e-way bill is generated a unique e-way bill 
number (EBN) is generated and is available to the supplier, recipient and the transporter. 

4.4.16.3 Accounts and Records: 

Every registered person shall keep and maintain the following records showing a true and correct 
account at the  place of business/ office relating to- 

i) Production or manufacture of goods 
ii) Inward and outward supply of goods or services or both 
iii) Stock of goods 
iv) Input tax credit availed 
v) Output tax payable and paid; and 
vi) Such other particulars as may be prescribed. 

These records should be retained for a period of 72 months from the due date of furnishing annual 
return (Sec.35 (1)). If the turnover for a financial year exceeds the prescribed limit, shall be 
audited by a Chartered Accountant or Cost Accountant as per Sec. 44(2). 

4.4.17 GST Returns: 

A GST return is a document containing details of purchases,  sales,  debit notes, credit notes, 
Output GST, Input tax credit etc. which a taxpayer is required to file with the tax  authorities. This 
is used by tax authorities to calculate tax liability. 

Filing of GST returns is compulsory for every registered dealer. GST returns has to be filed 
electronically. Regular dealers have to file three monthly returns and one annual return.  They 
are GSTR 1, GSTR2 , GSTR 3  GSTR 9. Composite dealers have to file one quarterly return 
and one annual return. They are GSTR 4 and GSTR 9A. 

4.4.17.1 Forms of GSTR: 

Various forms of GST returns and the due dates for filing are as shown below:- 
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Form type Frequency Due date Particulars 
GSTR-1 Monthly 10 of the succeeding 

month 
Details of outward supplies of taxable goods 
and/or services effected 

GSTR-2 Monthly 15 of the succeeding 
month 

Details of inward supplies of taxable goods 
and/or services effected claiming input tax 
credit. 

GSTR-3 
 
 

Monthly 20 of the succeeding 
month 

Monthly return on the basis of finalization of 
details of outward supplies and inward 
supplies along with the payment of the 
amount of tax. 

GSTR-3B Monthly 20 of the succeeding 
month 

Simple return for Jul 2017- Mar 2018 

GSTR-4 Quarterly 18th  of the 
succeeding month  

Return for compounding taxable person 

GSTR 5 Monthly 20 of the succeeding 
month 

Return for Non-Resident foreign taxable 
person 

GSTR 6 Monthly 13 of the succeeding 
month 

Return for Input Service Distributor 

GSTR 7 Monthly 10of the succeeding 
month 

Return for authorities deducting tax at source. 

GSTR 8 Monthly 10of the succeeding 
month 

Details of supplies effected through e-
commerce operator and the amount of tax 
collected 

GSTR 9 Annually 31 st December next 
financial year 

Annual Return 

GSTR 10 Once. 
When 
registration 
is cancelled 
or 
surrendered 

Within three months 
of the date of 
cancellation or date 
of cancellation 
order, whichever is 
later. 

Final Return 

GSTR- 1A Monthly 20 of the succeeding 
month 

Details of Outward supplies as added, 
corrected or deleted by the recipient in Form 
GSTR 2 will be made available to the 
supplier. 

GSTR- 2A Monthly 11of the succeeding 
month 

Auto-populated details of inward supplies 
made available to the recipient on the basis of 
Form GSTR 1 furnished by the supplier 

GSTR -3A Monthly 15 days from default Notice to a registered taxable person who fails 
to furnish return 

GSTR-4A Quarterly  Auto-populated details of the inward supplies 
made available to the recipient registered 
under the composition scheme, on the basis of 
the FORM GSTR-1 furnished by the  supplier 

GSTR-9A Annual 31stDecember of 
next financial year 

Consolidated details of the quarterly returns 
filed along with tax payment details. 
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4.4.17.1 Procedure for e-filing returns: 

The procedure for e-filing of  GST Returns by a registered dealer are as follows-  

1. Access the www.gst.gov.in URL. The GST home page is displayed. 
2. Login to the GST portal with user ID and password 
3. Click the services—Returns—Returns Dashboard Commands. 
4. Select the financial year and return filing period and click search. 
5. Select the type of return and choose to file the return online or offline. 
6. Generate GSTR summary 
7. Enter details various tiles. 
8. Preview GSTR  
9. Acknowledge and submit GSTR. 
10. Click the file return button and choose file with Digital Signature Certificate 

(DSC)/Electronic Verification Code(EVC). 

4.4.18 Assessment: 

Assessment means the determination of tax liability under GST Act. Assessment of tax and filing 
of return is mandatory to all registered dealers under the Act. 

4.4.18.1 Types of Assessment 

1. Self-assessment (Sec.59): 

Every registered person shall self-assess the taxes payable under this Act and furnish a 
return for each tax period as specified under section 39. 

2.Provisional assessment (Sec. 60): 

Where the taxable person is unable to determine the value of goods or services and tax 
applicable thereto; shall request the proper officer for payment of tax on a  provisional 
basis.  On getting permission, assessment can be made for ascertaining provisional tax 
liability. The tax may be remitted under bond or security and the shortage if any may be 
remitted within 6 months with interest.  

3.Scrutiny assessment(Se. 61): 

The proper officer may scrutinize the return and related particulars furnished by the 
registered person to verify the correctness of the return is called scrutiny assessment. If 
any discrepancy is noticed, the dealer may be asked to furnish details and explanation. 
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4.Assessment of non-filers of return (Sec. 62): 

If the registered person fails to file return under GST even after service of notice for filing 
the return u/s. 46, the assessing officer may assess the tax liability to the best of his 
judgment taking into account all the relevant materials which are available or gathered. 
The assessing officer has to issue an assessment order within a period of 5 years from the 
date of the annual return for the financial year to which the tax is not paid.  It is called 
Best judgment assessment. 

5. Assessment of unregistered persons ( Sec. 63): 

 Where a taxable person fails to obtain registration even though liable to do so or whose 
registration has been cancelled u/s 29 (2), but who was liable to pay tax, the proper officer 
can assess to the best of his judgement and issue an assessment order within a period of 5 
years from the date of annual return for the financial year to which the tax is not paid.  

6. Summary assessment in certain special cases (Sec. 64): 

If the assessing officer believes that the delay in assessment of any taxable person will 
adversely affect the interest of revenue of the state; with the permission of additional or 
joint commissioner, proceed to assess the tax liability of such dealer. It is called Summary 
assessment. 

 

 

 

 

 

 

 

 

 

 

 

 

Note:-�The tax laws and procedures of GST  may subject to changes from time to 
time. Learners are expected to be competent to deal with all such changes. Hence  .  
the topics discussed in this syllabus must be replaced with the latest changes.�
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PRACTICAL IN DETAIL 

Activity 1: 

Alpha Traders Palakkad furnishes the following details for the month of November 2017 

  1. Opening ITC Balance 

         CGST- 16509 , SGST- 7300 , IGST-11200 

2. Transaction summary during the month 

 

Details 28% 18% 12% 5% 
OUTWARD LOCAL 
SUPPLY 

165000 118000 360000 420000 

OUTWARD 
INTERSTATE SUPPLY 

220000 175000 263000 220000 

INWARD LOCAL 
SUPPLY 

120000 160000 320000 335000 

INWARD INTERSTATE 
SUPPLY 

190000 160000 215000 180000 

 

Prepare a statement showing GST Payable /ITC Balance in Ms.Excel 

Ans:  

Procedure: 

Steps 

1. Draw a GST statement in Ms.Excel with columns for Particulars, Taxable Amount, Rate of Tax, 
CGST,SGST and IGST 

2. Compute the output taxes of local and interstate outward supply at different rates. 
3. Calculate the total CGST, SGST and IGST Output taxes 
4. Compute the Input taxes of local and interstate inward supply at different rates. 
5. Calculate the total CGST, SGST and IGST Input taxes 
6. Show the ITC CGST,SGST and IGST Brought forward from previous month 
7. Calculate total ITC  
8. Deduct total ITC from total Output taxes to determine the Tax payable/ITC carry forward for CGST, 

SGST and IGST. 
9. Set off ITC from various output taxes as per GST act. 
10. The balance will be Tax payable/ITC carry forward 
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OUTPUT 

STATEMENT SHOWING GST PAYABLE/ITC CARRY 
FORWARD FOR THE MONTH OF OCTOBER 

PARTICULARS 
TAXABLE 
AMOUNT  

RATE 
of Tax CGST SGST IGST 

OUTWARD SUPPLY           
          LOCAL 165000 28% 23100 23100 0 
          LOCAL 118000 18% 10620 10620 0 
          LOCAL 360000 12% 21600 21600 0 
          LOCAL 420000 5% 10500 10500 0 
          INTERSTATE 220000 28% 0 0 61600 
          INTERSTATE 175000 18% 0 0 31500 
          INTERSTATE 263000 12% 0 0 31560 
          INTERSTATE 220000 5% 0 0 11000 
              TOTAL OUPUT    65820 65820 135660 
INWARD SUPPLY           
          LOCAL 120000 28% 16800 16800 0 
          LOCAL 160000 18% 14400 14400 0 
          LOCAL 320000 12% 19200 19200 0 
          LOCAL 335000 5% 8375 8375 0 
          INTERSTATE 190000 28% 0 0 53200 
          INTERSTATE 160000 18% 0 0 28800 
          INTERSTATE 215000 12% 0 0 25800 
          INTERSTATE 180000 5% 0 0 9000 

ITC Balance brought forward from September 16500 7300 11200 
              TOTAL INPUT   75275 66075 128000 
TAX PAYABLE/EXCESS INPUT TAX -9455 -255 7660 
EXCESS IGST INPUT CREDITED IN  CGST 7660 0 -7660 

ITC Balance carry forward to November -1795 -255 0 
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Activtyy2:  Govinda pai brothers is a retail trader at Kasaragod. He has the ITC balance brought forward from 
December 2017  CGST Rs.12200/-, SGST Rs.13100/- and IGST RS.11200/-. He furnishes the following trade 
details for the month of January 2018. 

Details 28% 18% 12% 5% 
OUTWARD LOCAL 
SUPPLY 

260000 228000 360000 420000 

OUTWARD 
INTERSTATE SUPPLY 

120000 75000 163000 185000 

INWARD LOCAL 
SUPPLY 

112000 150000 320000 315000 

INWARD INTERSTATE 
SUPPLY 

190000 160000 165000 140000 

 

You are required to prepare a statement showing tax payable/itc carry forward for the month of January. 

Ans: 

Procedure 

Steps 

1. Draw a GST statement in Ms.Excel with columns for Particulars, Taxable Amount, Rate of Tax, 
CGST,SGST and IGST 

2. Compute the output taxes of local and interstate outward supply at different rates. 
3. Calculate the total CGST, SGST and IGST Output taxes 
4. Compute the Input taxes of local and interstate inward supply at different rates. 
5. Calculate the total CGST, SGST and IGST Input taxes 
6. Show the ITC CGST,SGST and IGST Brought forward from previous month 
7. Calculate total ITC  
8. Deduct total ITC from total Output taxes to determine the Tax payable/ITC carry forward for CGST, 

SGST and IGST. 
9. Set off ITC from various output taxes as per GST act. 
10. The balance will be Tax payable/ITC carry forward 
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STATEMENT SHOWING GST PAYABLE/ITC CARRY 
FORWARD FOR THE MONTH OF JANUARY 

PARTICULARS AMOUNT RATE CGST SGST IGST 
OUTWARD SUPPLY           
          LOCAL 260000 28% 36400 36400 0 
          LOCAL 228000 18% 20520 20520 0 
          LOCAL 360000 12% 21600 21600 0 
          LOCAL 420000 5% 10500 10500 0 
          INTERSTATE 120000 28% 0 0 33600 
          INTERSTATE 75000 18% 0 0 13500 
          INTERSTATE 163000 12% 0 0 19560 
          INTERSTATE 185000 5% 0 0 9250 
              TOTAL OUPUT    89020 89020 75910 
INWARD SUPPLY           
          LOCAL 112000 28% 15680 15680 0 
          LOCAL 150000 18% 13500 13500 0 
          LOCAL 320000 12% 19200 19200 0 
          LOCAL 315000 5% 7875 7875 0 
          INTERSTATE 190000 28% 0 0 53200 
          INTERSTATE 160000 18% 0 0 28800 
          INTERSTATE 165000 12% 0 0 19800 
          INTERSTATE 140000 5% 0 0 7000 
              TOTAL INPUT   56255 56255 108800 

ITC Balance brought forward from september 12200 13100 11200 
              TOTAL INPUT  TAX CREDIT 68455 69355 120000 
TAX PAYABLE/EXCESS INPUT TAX 20565 19665 -44090 
EXCESS IGST INPUT CREDITED IN  CGST -20565 0 20565 

  0 19665 -23525 

EXCESS IGST INPUT CREDITED IN  SGST 0 -19665 19665 

IGST ITC Carry forwarded to January 0 0 -3860 
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ASSESSMENT ACTIVITIES 

Activity 1. From the following details of M/s Modern Traders, Ernakulam for the month of August 2017, 
compute SGST, CGSTand IGST payable or input tax credit carried forward to the next month 

a.Details of inward supply for the month of August 2017 

Name of Dealer Type of 
dealer 

Taxable 
amount 

Tax 
rate 

CGST SGST IGST Total 
amount 

1. Popular Traders, 
Kochi 

Registered 200000 5% 5000 5000  210000 

2. Hitech 
Consultancies, Pala 

Registered 200000 12% 12000 12000  224000 

4.Ram shett Traders, 
Gandhinagar, Gujarat 

Registered 300000 18% ------ ----- 54000 354000 

b.Details of  outward supply for the month of August 2017 

Name of Dealer Type of 
dealer 

Taxable 
amount 

Tax 
rate 

CGST SGST IGST Total amount 

1. JanathaTraders, 
Kochi 

Registered 100000 5% 2500 2500  105000 

2. Ram associates , 
Kochi 

Registered 150000 12% 9000 9000  168000 

3. AK agencies, 
Kottayam 

Unregistered 100000 18% 9000 9000  100000 

4.M/s 
Murugaagencies, 
Chennai 

Registered 280000 18% …… ------ 50400 330400 

 

Activity .2 The following are the details of supply of M/s. Royal Traders, Kochi for the month of 
November 2017. Compute CGST, SGST and IGST payable or ITC carried forward to next month. 

 ITC carried forward from October 2017 are – 

CGST Rs. 3500/-   SGST Rs. 2000/- and  IGST Rs. 3100 

Inward Local Supply for 
the month of Nov.2017 

Outward local Supply for the 
month of Nov.2017 

Tax rate Value Tax rate Value 
5% 65000 5% 55000 
12% 86000 12% 97000 
18% 84000 18% 82000 
28% 75000 28% 110000 
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Inward Inter-State Supply 
for the month of Nov.2017 

Outward Inter-state Supply 
for the month of Nov.2017 

Tax rate Value Tax rate Value 
5% 120000 5% 90000 
12% 58000 12% 86000 
18% 115000 18% 130000 
28% 140000 28% 125000 

 

Activity.3 From the following details given by M/s HiTech Consultancy Services, compute GST Payable/ 
ITC carried forward for the month of January 2018 

 IGST CGST SGST 
ITC Carry forward from December 2017  24500 6000 44000 
Input tax for the month of January 2018 84000 76000 76000 
Output tax for the month of January 2018 124500 92000 92000 

 

�
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TE QUESTIONS 

1. In India GST came into force on ………….  
2. Name the country where GST was first implemented. 
3. .The taxable event under GST is……..  
4. Find odd one out 

a) CGST      b)SGST     c)IGST     d)UTGST  
5. GST was introduced under which constitutional amendment? 
6. Expand  

a. HSN     b. GSTN    c. GSTIN      d. SAC 
7. GST Council has been formulated under Article Number………. 
8. Who is the chairman of the GST Council? 
9. GST threshold limit for registration in North eastern states isRs. …… 
10. The CBEC announced ……will be the GST day of every year. 
11. Distinguish between VAT and GST 
12. List the taxes subsumed in GST. 
13. What is meant by reverse charge? 
14.  Distinguish between Tax invoice and Bill of supply? 
15. What is an e-way bill? 
16. Who are not eligible to opt composition scheme? 
17.  What is aggregate turnover under GST? 
18. Explain the concept of supply under GST Act. 
19. What is meant by the time of supply under GST? 
20. What is transaction value under GST laws? 
21. List out the supply exempted from GST. 
22. Explain TDS and TCS under GST law. 
23. What are the conditions required for availing ITC? 
24. List out the persons who are to take compulsory registration under GST. 
25. List the documents required for registration under GST. 
26. List out and explain various types of GST assessments. 
27. Distinguish between mixed supply and composite supply 
28. Explain the procedure for registration under GST law. 
29.  Explain the benefits of GST? 
30. Explain the role of GST council 
31.  Explain various types of assessments under GST. 
32.  List the persons who are to take compulsory registration. 
33. List out various forms of GST returns. 
34. List out the steps for filing GST returns. 
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                   Components of Modular Practical Examination 

Each module will have a practical evaluation at the end for a maximum score of 75 marks. The  
maximum time allowed for each candidate is 3 hours. The structure of practical examination and 
score break up for each module will be as follows 

 

Sl.No Component Break up Score 
 

1 Viva –Voce  10 
 

2 Practical Record/Collection  10 
 

 
 
3 

Assigned Task  45 
 

       Creative work for 15 marks. 
       Task 1 and Task 2. 
        (Answer any one) 

 
15 

 
 
 
 

       Creative work for 10 marks. 
       Task 3, Task 4, Task 5, and  
      Task 6. 
       (Answer any three) 

30  
 
 
 

 
 
 

4 

Procedure writing /written 
work for assigned task 

 10 
 
 

       Task 1&2;  4 marks for the     
       selected  task 

4  
 

       Task 3, Task 4, Task 5, and   
       Task 6; 

2 marks each for the selected  
Tasks 

6  
 
 

TOTAL  75 
�
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LIST OF PRACTICALS 

MODULE-1  

UNIT 1.1 LIST OF PRACTICALS 

�  Identification of different parts of a computer by using damaged systems 
�  Do the system connections for making the students aware of connecting ports and devices ;and 

uses and functions of various devices. 
�   List out the name and uses of various I/O devices available in the lab 
�  Net banking and Online booking 
�  Students are required to open a bank account with net banking facility. 
�   Practice online booking of train ticket, bus ticket, air ticket 
�   Practice fund transfer between accounts 
�  Browse internet for detailing application of ICT 

 
UNIT 1.2 LIST OF PRACTICALS 

�  Identification of different components inside the CPU used for booting. 
�  Install and un install  windows7 
�  Installation of DTP software 
�  Installation of Tally software 
�  Installation of MS office 
�  Practice data transfer between computers and devices. 

 
UNIT 1.3 LIST OF PRACTICALS 

�  Developing typing skill through typing tutorials. 
�  Open, edit, save, and close a text file. 
�  Formatting text font ,paragraph, bullets and numbering, columns, tabs, drop case, text direction, 

change case, back ground, Insert text  box, insert picture and print the created text file.(Practice all 
the documents used to prepare under typewriting paper1&2) 

�  Practice mail merge 
�  Use find and replace 
�  Table creation insert, delete, and merge columns and rows, formatting tables. 
�  Application areas of word- Practice letters, statement, display, govt orders(all the documents 

prepared in typewriting)  
�  Open, edit, save, and close an excel file. 

�  Formatting cells, formatting text, insert rows and columns,. 
�  Functions –Logical, Average, Sum and Round 
�  Creating charts and diagrams-bar diagram, histogram and pie diagram. 
�  Data filtering, sorting and creating new work sheet from filtered data. 
�  Page setup and printing an excel file. 
�  Application areas of Excel-Preparation of budget, Payroll, Loan repayment schedule, depreciation 

statement, schedule of debtors and creditors 
�  Create ,edit ,save ,add effects and animations to power point presentations 
�  Create an MS Access file by using query wizard. 
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UNIT 1.4 LIST OF PRACTICALS 

�  Formatting text font ,paragraph, bullets and numbering, columns, tabs, drop case, text direction, 
change case, back ground, Insert text  box, insert picture and print the created text file.(Practice all 
the documents used to prepare under typewriting paper1&2) 

�  Table creation insert, delete, and merge columns and rows, formatting tables. 
�  Application areas of Open office writer- Practice letters, statement, display, govt orders(all the 

documents prepared in typewriting)  
�  Open, edit, save, and close a Calc file. 

�  Formatting cells, formatting text, insert rows and columns,. 
�  Functions –Logical, average, sum and round 
�  Creating charts and diagrams-bar diagram, histogram and pie diagram. 
�  Data filtering, sorting and creating new work sheet from filtered data. 
�  Page setup and printing a open office Calc file. 
�  Application areas of open office  Calc-Preparation of budget, Payroll, Loan repayment schedule, 

depreciation statement, schedule of debtors and creditors. 
 

UNIT 1.5 LIST OF PRACTICALS 

�  Malayalam  typing practice. 
�  Open an e-mail account in g-mail and use it for communication 
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MODULE -2 

UNIT 2.1 LIST OF PRACTICALS 

 
 

�  Collection/Preparation of  vouchers 

�  Collect the account books(day books and ledgers) for accounting purpose 
�  Prepare GST purchase invoice, GST sales invoice, GST debit note, GSTcredit note, receipt 

voucher, pay in slip, debit voucher, credit voucher and journal voucher in Ms Excel. 
�  Collection of  source documents/vouchers from field. 
�  Record transactions in the day book or cash book for cash transactions and  journal proper for 

other transactions 
�  Prepare ledger. 
�  Prepare trial balance 
 
 

UNIT 2.2 LIST OF PRACTICALS 

�  Preparation of adjusted cash book and BRS through comparative method by providing extract of 
CB and PB 

�  Preparation BRS under comparison method in excel 
 

UNIT 2.3 LIST OF PRACTICALS 

�  Collection/Preparation of  vouchers 

�  Verification of prepared accounts with the help of vouchers. This can be done by exchanging the 

books and vouchers between students. 

 

UNIT 2.4 LIST OF PRACTICALS 

�  Preparation of MRN, PRN, Purchase Order, GRN, and Inspection Note used in purchase 

procedure in MS Excel 

�  Compute stock levels from the data collected through field visit. 

�  Preparation of Bin card manually  
�  Prepare Stores ledger under FIFO, LIFO and Weighted Average price method 

from the data collected through field visit in MS Excel 
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MODULE-3  

UNIT 3.2 LIST OF PRACTICALS 

�  Installation of Tally software 
�  Working  with Tally to describe Tally components 
�  Company Creation with accounts only and accounts with inventory of minimum 6 companies 
�  Select, Alt, and Shut a  Company  
�  Lab works to fix company features, configure the company using the key “F12” 
�  Lab  works to identify various button in the button panel 
 

UNIT 3.3 LIST OF PRACTICALS 

�  Lab Work of menu related to accounts in Tally 
�  Creation of accounting information 
�  Making inventory information 
�  Lab works to learn  pre-defined groups 
�  Create Ledger groups 
�  Creation of sub groups 
�  Display  Alt and delete groups 
�  Create, display, alt and delete multiple groups 
�  Create, display, alt and delete single ledgers 
�  Create, display, and alt multiple ledgers 

 
UNIT 3.4 LIST OF PRACTICALS 

�  Lab works to identify the various types of vouchers in tally 
�  Configuring vouchers 
�  Create, display, duplicate and cancel vouchers 
�  Lab works for voucher entry in different companies with different types of transactions (practice 

minimum five companies) 
 

UNIT 3.5 LIST OF PRACTICALS 

�  Create or alter company and enable GST 
�  Voucher entry with GST for goods 
�  Voucher entry with GST for services 
�  Voucher entry with GST for local purchase and sales 
�  Voucher entry with GST for interstate purchase and sales 
�  Voucher entry for non taxable goods 
�  Create or alter company to enable TDS 
�  Voucher entry with TDS 
�  Generate  GST and TDS  Report 
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UNIT 3.6 LIST OF PRACTICALS 

�  Create or alter company with cost categories 
�  Display or alter cost categories 
�  Create or alter company with cost centre 
�  Display, alter  and delete cost centre 
�  Create or alter company with stock groups 
�  Create or alter company with stock categories 
�  Display, alter or delete stock categories 
�  Create stock items 
�  Display alter stock items 
�  Create godowns 
�  Display or  alter godowns 
�  Create unit of  measures 
�  Display or  alter unit measures 
�  Lab work with all inventory attributes for minimum Five questions 

 
UNIT 3.7  LIST OF PRACTICALS 

�  Create, alter and delete Purchase Order 
�  Create, alter and delete Sales Order 
�  View Purchase and Sales Orders 
�  Creating  Invoice 
�  Configure Invoices 
�  Print invoice and print cheque 
�  Generate reports 
�  Generate Trial Balance 
�  Generate Profit and Loss account 
�  Generate Balance Sheet 
�  Display Day Book 
�  Create statements of account, inventory books and statement of inventory 
�  Prepare Bank Reconciliation Statement 
�  Lab Works for various reports of five questions 

 
 
 
UNIT 3.8  LIST OF PRACTICALS 
 

�  Setup a company with online trial version of  QB. 
�  Lab work to familiarize QB centers on the screen 
�  Setup taxes-GST 
�  Setup customers 
�  Setup suppliers 
�  Lab work to familiarize chart of accounts 
�  Lab work with transaction entry 
�  Lab work to familiarize reports 
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MODULE-4  

UNIT 4.1 LIST OF PRACTICALS 

�  DTP skill in English 30 words per minute by using typing tutorials 
�  DTP skill in Malayalam 20 words per minute in Ubuntu 

( Use tax related matters for DTP practice)  

UNIT 4.2. LIST OF PRACTICALS 

�  Compute salary income in Ms Excel 
�  Compute taxable portion of HRA in Ms Excel 
�  Compute GTI and TI in Ms Excel 

UNIT 4.3. LIST OF PRACTICALS 

�  Prepare income tax statement manually 
�  Prepare Form16 manually  
�  Prepare income tax statement in Ms Excel 
�  Use macro enabled Excel work sheet for income tax  statement preparation. 
�  E-filing of tax return 

 UNIT 4.4. LIST OF PRACTICALS 

 
�  Prepare statement of GST Payable/ ITC carry forward in Ms.Excel 
�  Collection of various GST Returns. 
�  Mini project based on commodities falling under different GST rates. 
�  Mini project based on composition dealers (retailers, manufacturers and restaurants)  
�  Prepare Tax invoice, Bill of Supply, Debit Note and Credit Note in MS Excel 
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